
 

 

 
 

Routes Americas 2015 - Additional Information for HNS Exhibitors 

1st – 3rd February 2015, Sheraton Downtown Denver Hotel, Denver, Colorado, USA 

 

HNS Custom Build Stands 

All exhibitors taking Hosted Networking Stands must forward details as below. Please read these details 

carefully and ensure they are passed on to unofficial stand contractors where necessary.   

 

The Sheraton Downtown Denver is a carpeted venue, so please ensure that adequate carpet protection 

is utilised for all temporary flooring materials.  The exhibitor will incur charges should the carpet or walls 

of the venue be damaged in any way due to the stand build. 

 

Details of works to be carried out must be forwarded to the Routes Operations Team, including: 

• Dimensional drawings showing front, side & back perspectives, elevations and floor layouts of 

the stand 

• Details of materials being used to construct the stand 

• A plan showing orientation and location within the exhibition 

• A risk assessment (including fire hazards)  

• A method statement 

 

All materials used for booths should be anti-flame treated or incombustible. 

All dimensions should be shown in metric and all details must be written in English. 

The deadline for submission of stand plans and designs is 5
th

 January 2015. 

Failure to submit drawings may result in refusal to build at the event.    

 

Details should be sent directly to: 

Shara McAlister 

Operations Manager 

Email: shara.mcalister@ubm.com 

  

Our official stand contractor, Freeman, will happily assist you with design and realization of your stand.  

Please contact Freeman at:  

Email: freemandenveres.Ess108@freemanco.com, Phone: +1 303 320 5100 

 

Exhibitor Appointed Contractors (EAC)  

Exhibitors using contractors other than Freeman, the official labor contractor, for labor and/or 

supervision, must notify Event Management by submitting the Exhibitor Appointed Contractor 

Authorization form by Monday, January 5, 2015. This form can be found on page 31 of the Exhibitor 

Manual.    



 

 

 

 

Contractors other than the official labor contractor must file a certificate of insurance, showing general 

liability coverage and worker's compensation valid in Colorado, with Event Management. In addition, 

the Exhibitor-Appointed Contractor Form, signed by the exhibitor, must be sent to Event Management 

by Monday, January 5, 2015.  

Exhibitors from outside the United States who wish to bring EAC labor from their home country must 

receive special approval from show management. In many jurisdictions within the US, international 

EACs are not allowed to work. If you wish to seek approval for an EAC from your home company, 

please notify Shara McAlister no later than Monday, January 5. 

 

Please adhere to the following guidelines for your HNS space only contract: 

 

Height limit 

The height limit for your custom booth is 3m. The design of your booth must be at least 60% open.  

 

Stand Design 

Hosted Networking Stands should not be more than 1 storey high or incorporate any platforms or stages 

over 0.6m in height. 

 

Open corners of stand floors and platforms should be splayed, rounded or angled, if not protected by 

heavy exhibits, to avoid a tripping hazard.  

 

Utilities 

The custom stand package is for space only.  Hosted Networking Stand exhibitors will be responsible for 

ordering their own power, branding, furniture, and AV, which can all be ordered through the Official 

Contractor Freeman.   

 

For any logistical information not covered by this document or the Routes Americas 2015 Exhibitor 

Manual then please do not hesitate to contact me directly. 

 

We look forward to seeing you in Denver! 

 

Kind regards, 

 

Shara McAlister 

Operations Manager 

t: +1 415 601 3493  

e: shara.mcalister@ubm.com 

w: www.routesonline.com 

 



 



 


