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T-&(&,/!\1I)2&(!=,&F! ! !

U,/,-51`2a!\.1! ! !

U))P!S)(1/!0))42! DE8! !

+,P1!X*,?1/!3**,-K141-(2! ! !
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&#!)-&0(2!

U*&1L!@(,-F!>)-(*,5()*! ! !

J*F1*!>)44.-&5,(&)-2WTX! DE:! !

@1-F!@(,-F!\12&K-!,-F!0&2P!32212241-(!L)*!3II*)?,/!`SQ@a! OEV! !

J*F1*!;/)*,/!\&2I/,<2!!!!!!!!!!!!!!!!!!!!!!! DE"7! !

J*F1*!3.F&)!G&2.,/! DE"! !

J*F1*!;.*-&(.*1! DER! !

J*F1*!>,(1*&-K! DE6! !

J*F1*!#/15(*&52! DED! !

3**,-K1!@(,-F!@(,LL&-K! DEV! !

>)-L&*4!@%1//!@5%141!Q,41!'),*F! ! !

3**,-K1!T-2.*,-51! DE9! !

G8%,$*$&9!

3**,-K1!=*&]1!\*,[!W!T-51-(&?12!W!#-(1*(,&-41-(! ! !

J*K,-&21!@(,-F!M&(1*,(.*1! ! !
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3//!@(,-F!F*122&-K!,-F!5)-2(*.5(&)-!+C@X!'1!*14)?1F!L*)4!(%1!?1-.1!'<!67b77!)-!;*&F,<B!":(%!;1'*.,*<!67"8b!

3//!S)2(1F!Q1([)*P&-K!@(,-F!F*122&-K!,-F!5)-2(*.5(&)-!+C@X!'1!*14)?1F!L*)4!(%1!?1-.1!'<!67bO7!)-!;*&F,<B!

":(%!;1'*.,*<!67"8b!3-<!&(142!/1L(!&-!(%1!%,//2!,L(1*!(%&2!(&41![&//!'1!F1141F!,',-F)-1F!,-F!F&2I)21F!)L!,2!

*.''&2%b!

#$%&'&()*2![&//!%,?1!,55122!()!S,//!>!"%*!I*&)*!()!(%1!%,//!)I1-&-KB!,-F!d!%).*!,L(1*!(%1!%,//!5/)212!)-!X%.*2F,<!,-F!

;*&F,<b!
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X%&2!4,-.,/!%,2!'11-!5*1,(1F!()!,&F!1$%&'&()*2!&-!,//!,2I15(2!)L!(%1&*!I/,--&-K!L)*!0).(12!341*&5,2!67"8b! T(!

5)-(,&-2! 4,-<! F1(,&/2! L)*! <).*! &-L)*4,(&)-! ,2! [1//! ,2! ,! -.4'1*! )L! &(142! [%&5%! [&//! -11F! <).*! ,((1-(&)-!

&-!(%1!/1,F!.I!()!0).(12!341*&5,2!67"8b!

!

=/1,21!(,P1!-)(1!)L!(%1!L)*42!,-F!F1,F/&-12!,(!(%1!',5P!)L!(%&2!4,-.,/!&-!)*F1*!()!4,P1!(%1!I*)5122! )L!

1$%&'&(&-K!,(!0).(12!341*&5,2!%,22/1!L*11b!

!

TL!<).!F)!-)(!L&-F!(%1! &-L)*4,(&)-!<).!*1H.&*1! &-!(%&2!4,-.,/!I/1,21!L11/! L*11!()!5)-(,5(!(%1!0).(12!

JI1*,(&)-2!X1,4!F&*15(/<!,2!I1*!(%1!5)-(,5(!F1(,&/2!&-!@15(&)-!"E"b!!

!

T-!,FF&(&)-B!(%&2!4,-.,/!&2!,?,&/,'/1!()!F)[-/),F!?&,!).*![1'2&(1c!%((IcWW[[[b*).(12)-/&-1b5)4W1?1-(2W"9VW*).(12E

,41*&5,2E67"8W!!

!

!
!

0).(12![&//!%,?1!,!F1F&5,(1F!J*K,-&21*2!JLL&51!()!F1,/![&(%!,-<!H.1*&12!<).!4,<!%,?1!)-!2&(1b!! X%1! J*K,-&21*2!

JLL&51![&//!'1!)I1-!,(!(%1!L)//)[&-K!(&412c!

!

X.12F,<!"8(%!;1'*.,*<! 7Vc77!!!"Vc77!

Z1F-12F,<!"9(%!;1'*.,*<! 7Vc77!!!"8cO7!

X%.*2F,<!"V(%!;1'*.,*<! 79cO7!!!"Vc77!

;*&F,<!":(%!;1'*.,*<! 79cO7!!!67c77!

!

X%1!J*K,-&21*2!JLL&51!&2!/)5,(1F!&-!0))4!"7OUb!

!

TL! <).! %,?1! ,-<! H.1*&12! *1K,*F&-K! <).*! I,*(&5&I,(&)-! ,(! 0).(12! I*&)*! ()! (%121! F,(12! I/1,21! F)! -)(! %12&(,(1!()!

5)-(,5(!,!414'1*!)L!(%1!0).(12!JI1*,(&)-2!X1,4b! >)-(,5(!F1(,&/2!5,-!'1!L).-F!'1/)[c!

!

>,22,-F*,!01<12EA)-12!

JI1*,(&)-2!+,-,K1*!

!!5,22,-F*,b*1<12Ee)-12f.'4b5)4!

!!g"!D"R!:OV!8R"8!

!

!`JTIJWNMJ]);)6MT]P)0M[a!

;)*!,//!141*K1-5&12!N!-)-E141*K1-5&12!.21!,-<!%).21!I%)-1!()!'1!5)--15(1F!F&*15(/<!()!'.&/F&-K!215.*&(<!,-F!,-!

#+Xb!!=/1,21!-)(&L<!,-<!0).(12!2(,LL!,2!()!(%1!2(,(1!)L!(%1!141*K1-5<!&441F&,(1/<!,L(1*!5,//&-K!'.&/F&-K!215.*&(<b!

!

3JIM]PTHPMKW)2J]Oa!

X%1!0).(12!341*&5,2!67"8!01K&2(*,(&)-!F12P![&//! '1! &-!)I1*,(&)-! L*)4!"6cO7!)-!Z1F-12F,<!"9(%!;1'*.,*<!

67"8! .-(&/! "8c77! )-! ;*&F,<!":(%!;1'*.,*<! 67"8b!3//! F1/1K,(12! 5,-! 5)//15(! (%1&*! ',FK1! ,-F! F1/1K,(1! ',K! L*)4!

"6cO7!)-!Z1F-12F,<!"9(%!;1'*.,*<!67"8!)-[,*F2b!

X%1!0).(12!01K&2(*,(&)-!X1,4![&//!'1!)-!%,-F!()!,-2[1*!,-<!)L!<).*!H.1*&12b!

!

1-1 ORGANISERS OFFICE 

1. GENERAL INFORMATION 
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!

!
!

3//! /)2(! ,-F! L).-F! &(142! 2%)./F! '1! %,-F1F! &-! )*! *1I)*(1F! ()! (%1! =.1*()!0&5)!>)-?1-(&)-!>1-(1*!@15.*&(<!

@(,LLb! 3-<! 1-H.&*&12! *1K,*F&-K!/)2(!,-F!L).-F!&(142!2%)./F!'1!F&*15(1F!()!(%1!J*K,-&21*2!JLL&51!)*!)-E2&(1!215.*&(<b!

!

!
!

=.1*()!0&5)!>)-?1-(&)-!>1-(1*!&2!,!(KWR-`KOMWI)?1-.1b!

!

!
!

TL!<).!&-(1-F!()!.21!,-<!L)*4!)L!4.2&5!)*!1-(1*(,&-41-(!`F,-5&-KB!2&-K&-K!,-F!/&?1!I1*L)*4,-512a!L)*! <).*!2(,-F!

I*)4)(&)-!<).!4.2(!-)(&L<!(%1!J*K,-&21*2!&-!,F?,-51!)L!0).(12!341*&5,2!67"8b!

!

X%1*1! [&//! '1! ,! I*125*&'1F! 4,$&4.4! -)&21! /1?1/! )L! ?C[S) L)*! ,//! 2(,-F2b! #-(1*(,&-41-(! 2%)./F! '1! 25%1F./1F!

KUP]M[J!(%1!L)*4,/!)-1E()E)-1!411(&-K2!2122&)-2!(&412!,-F!KWZV)[UTMWI)PQJ)\JTMK[])SJZK_c!

!

Z1F-12F,<!"9(%!;1'*.,*<! "6cO7!!!"Dc77!!

! !

X%.*2F,<!"V(%!;1'*.,*<! "7cRR!!!""c6R!

! "6cOR!!!"Oc77!!!JQMh!&L!(%1*1!&2!-)!M.-5%!2I)-2)*!2I115%12W1-(1*(,&-41-(!

! "Oc77!!!"OcO7!!!JQMh!&L!(%1*1!&2!-)!M.-5%!2I)-2)*!2I115%12W1-(1*(,&-41-(!

! "OcO7!!!"Dc77!

! "RcOR!!!"8c7R!

!

;*&F,<!":(%!;1'*.,*<! "7cRR!!!""c6R!

! "6cOR!!!"Oc77!!!JQMh!&L!(%1*1!&2!-)!M.-5%!2I)-2)*!2I115%12W1-(1*(,&-41-(!

! "OcO7!!!"Dc77!

!

!"#$%&'()*'+(#,(*&-'+"..$('/%'0*1%*21,-3'.**($%&2'/%'4)"#21,-',%1'5#$1,-',%1',%-'26**7)*23'%/'2/"%13'

6*#8/#.,%7*2'/#'*%(*#(,$%.*%('2)/"91'/77"#'/%',%-'2(,%1:'

!

0).(12![)./F!,/2)!,2P!(%,(!,//!1$%&'&()*2!4&-&4&21!-)&21!,-F!2%)[!,II*)I*&,(1!*12I15(!()!(%1!L)*4,/! 2I115%12!

F.*&-K!(%1!X%.*2F,<!,-F!;*&F,<!M.-5%12b!

!

TL!,-<!-)&21!/1?1/2!,*1!*,&21F!()!,-!.-,551I(,'/1!/1?1/B!<).!4,<!'1!,2P1F!()!2.2I1-F!,5(&?&(&12!.-(&/!,! 4)*1!

,II*)I*&,(1!(&41b!!TL!(%1!-)&21!/1?1/!&2!,')?1!?C[S!(%1-![1![&//!,2P!<).!()!*1F.51!(%1!-)&21B!,-F!&L!(%&2!&2!-)(!

,F%1*1F!()!(%1-![1!*121*?1!(%1!*&K%(!()!5.(!I)[1*!()!<).*!2(,-F!L)*!O7!4&-.(12b!!

!

X%)21!1$%&'&()*2![%)!I/,-!()!%,?1!3.F&)!G&2.,/!1H.&I41-(!)-!(%1&*!2(,-F!2%)./F!1-2.*1!(%,(!,//!,.F&)! 2I1,P1*2!

4.2(!'1!L,5&-K!&-[,*F2!()[,*F2!(%1!2(,-F!,-F!('&)L,5&-K!(%1!K,-K[,<2!)*!,-<!)(%1*!2(,-F2b!

!

3-<!1$%&'&()*2![%)!&-(1-F!()!%,?1!4.2&5!)-!(%1&*!2(,-F2!2%)./F!1-2.*1!(%1<!%,?1!,II/&1F!L)*!(%1!*&K%(! ()!

I1*L)*4!/&?1!)*!*15)*F1F!4.2&5b!=/1,21!5)-(,5(!,!414'1*!)L!(%1!0).(12!JI1*,(&)-2!X1,4![%)!5,-! ,F?&21!<).b!

!

!

!

1-4 NOISE LEVELS 

1-3 SMOKING 

1-2 LOST & FOUND 
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!

1-7 HANGING BANNERS 

!

!

!
!

X%1!I.'/&5!,FF*122!2<2(14!&2!L)*!)LL&5&,/!,--).-5141-(2!'<!(%1!J*K,-&21*2!)-/<b!! T(!&2!-)(!,?,&/,'/1!()!

1$%&'&()*2!L)*!I.'/&5&(<!I.*I)212!)*!&-F&?&F.,/!4122,K12!F.*&-K!0).(12!341*&5,2!)I1-!%).*2b!

!

TL! <).! [&2%! ()! 4,P1! ,-! ,--).-5141-(! I/1,21! 5)-(,5(! ,! 414'1*! )L! (%1! 0).(12! +,*P1(&-K! (1,4!

(%*).K%!(%1!J*K,-&21*2!JLL&51b!

!

!
!

h).*!S)2(1F!Q1([)*P&-K!@(,-F!4,<!WKP)1$511F!,!%1&K%(!)L!O!41(*12!,-F!2%)./F!'1!2&-K/1!2()*1<!)-/<b! !

@%1//!@5%1412!4,<!WKP)1$511F!,!%1&K%(!)L!6bR!41(*12b!

!

!

C-F1*!WK)5&*5.42(,-512!,*1! 1$%&'&()*2!I1*4&((1F!()!%,-K!',--1*2W2&K-2W(*.22!L*)4!F*)I![&*12!,')?1!(%1&*!

2(,-F2b!

!

3//!',--1*2W2&K-2W(*.22!4.2(!'1!,((,5%1F!()!(%1!()I!)L!(%1!2(,-F! &(21/L!,-F!4.2(!-)(!1$511F!,!()(,/!

%1&K%(!)L!O!41(*12b!

!

!
!

M)5,(&)-c!+,&-!M)''<!!!!

!

S).*2!)L!JI1*,(&)-c!!

+)-F,<!!!;*&F,<!! VcO7E"9cO7!

!

=%)-1c!!g"!9V9!8D"!9966!$67R"!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

1-8 BUSINESS CENTRE 

1-6 HEIGHT LIMITS FOR STANDS 

1-5 PUBLIC ADDRESS SYSTEM 
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!

!
!

!

!
!

X%&2!215(&)-!5)?1*2!,*1,2!2.5%!,2!215.*&(<B!,55122!F.*&-K!(%1!'.&/FE.I!,-F!'*1,PF)[-!I1*&)F!)L!0).(12!

341*&5,2!67"8B!I,*P&-KB! /&L(&-KB!F1/&?1*&12B!5.2()42!,-F!2()*,K1b! =/1,21! *1,F!5,*1L.//<!,-F!F)!,//!(%,(!

<).!5,-!()!1-2.*1!(%1!*1/1?,-(!L)*42!,*1!2.'4&((1F!&-!K))F!(&41b!

!

!

!
!

@15.*&(<!&2!,-!,*1,![1!,//!(,P1!21*&).2/<!,-F![1!,2P!<).!*1,F!(%1!215(&)-2!'1/)[!5,*1L.//<!,-F! 1-2.*1!

(%,(!,//!<).*!2(,LL!L.//<!5))I1*,(12![&(%!(%121!2<2(142b!!=/1,21!5,//!).*!JI1*,(&)-2!X1,4! &L!<).!%,?1!,-<!

H.1*&12b!

!

Z%&/1!0).(12![&//!4,P1!,//!*1,2)-,'/1!,**,-K141-(2!L)*!215.*&(<!5)?1*,K1B!(%1<!,*1!-)(! *12I)-2&'/1!L)*!

,-<!/)22!)*!F,4,K1B![%&5%!4,<!)55.*B!,-F!&(![&//!'1!(%1!!"#$%$&'()*!*12I)-2&'&/&(<! L)*! (%1! 215.*&(<! )L!

(%1&*! 2(,-FB! &(2! 1$%&'&(2! ,-F! 5)-(1-(2! &-5/.F&-K! I1*2)-,/! I*)I1*(<b! 3II*)I*&,(1!&-2.*,-51!5)?1*!

2%)./F!'1!,**,-K1Fb! @11!@15(&)-!DEV!L)*!F1(,&/2!)L!,!I*)?&F1*b!

!

@15.*&(<!I1*2)--1/![&//! I,(*)/! (%1!1?1-(!2I,51! &-! K1-1*,/B!'.(! (%1&*!F.(&12![&//!-)(! &-5/.F1! 2I15&,/!

,((1-(&)-! ()! &-F&?&F.,/! 2(,-F2b! C-F1*!-)! 5&*5.42(,-512! 2%)./F!,! 2(,-F!'1!.-4,--1F! F.*&-K!(%1!

)I1-!I1*&)F2!)L!(%1!1?1-(!,-F!&(142!)L!?,/.1!2%)./F!-)(!'1!/1L(!)-!<).*!1$%&'&(&)-! 2(,-F!)?1*-&K%(b!

!

!
!

=/1,21!L&-F!F&*15(&)-2B!I.'/&5!(*,-2I)*(,(&)-!,-F!I,*P&-K!&-L)*4,(&)-!L)*!(%1!=.1*()!0&5)!>)-?1-(&)-!

>1-(1*!%1*1c!%((IcWW[[[bI*5)-?1-(&)-b5)4W1-W?&2&()*2W!!

!

0[[TJ]]a!

"77!>)-?1-(&)-!U)./1?,*FB!!

@,-!A.,-B!=.1*()!0&5)!77:79!

C@3!!

!

!

X%1!S)2(![&//!I*)?&F1!5)4I/&41-(,*<!,&*I)*(!+!%)(1/!L*)4!+)-F,<!"R(%!;1'*.,*<!()!Z1F-12F,<!"9(%!

;1'*.,*<!,-F!%)(1/!+!,&*I)*(!(*,-2L1*2!)-!@,(.*F,<!67(%!;1'*.,*<b!!!

!

!

!

!

!

!

!

!

2-2 GETTING TO PUERTO RICO CONVENTION CENTER 

2-1 SECURITY 

2. SECURITY, ACCESS & DELIVERY 
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2-3 CAR PARKING 

!

!

X%1!=.1*()!0&5)!>)-?1-(&)-!>1-(1*!%,2!,II*)$&4,(1/<!6B"R7!)-E2&(1!I,*P&-K!2I,512b!=,*P&-K!&2!K1-1*,//<!

)-!,!L&*2(!5)41B!L&*2(!21*?1!',2&2b!=,*P&-K!*,(12!L)*!21/LEI,*P&-K!&2!,!L/,(!L11!)L!i9!`2.'e15(!()!5%,-K1ab!

J?1*-&K%(!I,*P&-K!&2!-)(!,//)[1F![&(%).(!I*&)*![*&((1-!,.(%)*&],(&)-!

!

!
! !

X%1!.21!)L!5*,-12B!L)*P/&L(!(*.5P2!,-F![)*P&-K!I/,(L)*42!&2!*12(*&5(1F!1$5/.2&?1/<!()!).*!JLL&5&,/!

>)-(*,5()*b!=/1,21!211!5)-(,5(!&-L)*4,(&)-!'1/)[b!!X%1!.21!)L!,! !"#$%&'()!)[-!5*,-12B!L)*P/&L(!(*.5P2!

,-F![)*P&-K!I/,(L)*42!&2!WKP)I1*4&((1F!L)*!2,L1(<! *1,2)-2b!!

!

!
!

*!.0) -QK_^TJMIQP) &2! (%1! *15)441-F1F! L*1&K%(! L)*[,*F&-K! ,K1-(! ,-F! 5,-B! (%*).K%! (%1&*! [)*/F[&F1!

/)K&2(&52! )I1*,(&)-B! ,**,-K1!L)*!<).*! 5)-2&K-41-(! ()! '1! 5)//15(1F! L*)4!<).*! I*14&212! ,-F! F1/&?1*1F!

()!0).(12!341*&5,2!67"8b!

!

TL!<).!5)-(,5(!*!.0)-QK_^TJMIQP)(%1<![&//!)*K,-&21![&(%! (%1&*! /)5,/!,K1-(! ()!5)-(,5(!<).!,-F! 4,P1!

(%1!-15122,*<!,**,-K141-(2b! X%&2![,<!<).!5,-!F1,/![&(%!2)41)-1!&-!<).*!)[-!5).-(*<! ,-F!&-!<).*!

)[-!/,-K.,K1b!

!

>)-(,5(c! +,*(<-!Z%&(1!

3FF*122c! C-&(!O,B!=1*&41(1*!Z,<!Q#>B!

U&*4&-K%,4!

UD7!"=AB!Cj!

X1/c!! gDD!`7a"6"!9V6!VVVV!

;,$c! gDD!`7a"6"!9V6!6V9R!

#4,&/c!4,*(<-b[%&(1f51?,/)K&2(&52b5)4!

!

!

!
!

\1/&?1*&12! 2%)./F!'1! 5/1,*/<!4,*P1F!&F1-(&L<&-K!(%1!21-F1*! ,-F!*151&?1*!,-F!,-!,55122&'/1! I,5P&-K! 2/&I!

2%)./F! '1! ,?,&/,'/1b! \1/&?1*&12! 5,-! '1! ,**,-K1F! ?&,!>#G3!@%)[L*1&K%(![%)![&//!/&,&21![&(%!(%1!JLL&5&,/!

>)-(*,5()*!()!4,-,K1!(%1!F*,<,K1!)-2&(1b!! !

!

=/1,21!5)-(,5(!>#G3!@%)[L*1&K%(!()!,**,-K1!F1/&?1*<!()!(%1!?1-.1b! >)-(,5(!F1(,&/2!L)*!>#G3!@%)[L*1&K%(!,*1!

/&2(1F!,')?1b!3FF&(&)-,/!F1/&?1*<!)I(&)-2![&//!,/2)!'1!,?,&/,'/1!(%*).K%!(%1!JLL&5&,/!>)-(*,5()*b!!

!

!

!

!

!

2-6 DELIVERY ADDRESS 

2-5 FREIGHT FORWARDING 

2-4 LIFTING 
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2-7 CUSTOMS 

!

!

3-<!K))F2!'1&-K!21-(!()!0).(12!341*&5,2!67"8![&//!'1!2.'e15(!()!>.2()42!>/1,*,-51b!

!

>#G3!@%)[L*1&K%(!5,-!,22&2(!&-!,**,-K&-K!(%&2!5/1,*,-51!,2!I,*(!)L!(%1&*!21*?&51b!=/1,21!5)-(,5(! (%14!

F&*15(/<!()!F&25.22!,-<!H.12(&)-2!<).!4,<!%,?1!*1K,*F&-K!5.2()42!L)*4,/&(&12b!

!

!

!
!

2JZMXJTMJ])[UTMWI)%UMZ[R8\!

0).(12!341*&5,2!2%)[!4,-,K141-(![&//!WKP),551I(!F1/&?1*<!)L!,-<!K))F2!,-F!,/2)!5,--)(!,551I(!

*12I)-2&'&/&(<!L)*!,-<!K))F2! F1/&?1*1F! ()! .-2(,LL1F! 2(,-F2b! Z1! *1K*1(! [1! %,?1! -)! 2()*,K1! L,5&/&(&12!

,?,&/,'/1! [&(%&-! (%1! J*K,-&21*2!JLL&51b!!

!

EJ)]PTKWIZV)H[XM]J)VKU)PK)NQJNO)
� � � � � � � � � � � � �

)ZKNHZ)K^^MNJ)K\JW)[HV])HW[)QKUT])M^)VKU)HTTHWIJ) ^KT) H)

NKUTMJT) KPQJT) PQHW) *!.0) PK) [JZMXJT) MPJ`]) PQJ) XJWUJL) -K`J) NKUTMJT) NK`\HWMJ]) QHXJ) TJ]PTMNPJ[)

K\JWMWI)QKUT])J]\JNMHZZV)HP)_JJOJW[]L!

)

2JZMXJTMJ])[UTMWI)!XJWP!

G1%&5/12!F1/&?1*&-K!2()5P!F.*&-K!(%1!)I1-!I1*&)F!4,<!,**&?1!"!%).*!I*&)*!()!2%)[!)I1-&-K!1,5%! )I1-!

F,<b!

!

3//!K))F2!1-(*,-512!,-F!/),F&-K!,*1,2!4.2(!'1!5/1,*!)L!?1%&5/12!I*&)*!()!(%1!1?1-(!)I1-&-Kb!Q)! K))F2!

[&//!'1!,//)[1F!(%*).K%!(%1!4,&-!1-(*,-512!)L!(%1!%,//2b!Q)!F1/&?1*&12!,*1!I1*4&((1F!)-51! (%1!1?1-(!&2!

)I1-b!

!

*KZZJNPMKW]!

X%1! '*1,PF)[-! )L! 2(,-F2! &2! -)(! I1*4&((1F! F.*&-K! ,-<! I,*(! )L! (%1! )I1-! I1*&)F! )L! (%1! 1?1-(! .-F1*!

,-<!5&*5.42(,-512b!

!

TL!<).!,*1!,**,-K&-K!L)*!K))F2!()!'1!5)//15(1F!,L(1*!(%1!1?1-(!5/)212B![1!2(*)-K/<!,F?&21!<).!F)!-)(! /1,?1!

K))F2!.-,((1-F1F!,(!,-<!(&41!'1L)*1!(%1<!,*1!5)//15(1Fb!

!

0).(12!5,--)(!,551I(!*12I)-2&'&/&(<!L)*!F,4,K1!()!2(,-F2!)*!K))F2!)*!(%1! /)22!)*!(%1L(!)L!,-<!

I*)I1*(<!)-!,-<!2(,-F!)*!,-<[%1*1!1/21!&-!(%1!1?1-(b!

!

\&24,-(/&-K!)L!2(,-F2!,-F!*14)?,/!)L!,//!4,(1*&,/!4.2(!'1!5)4I/1(1F!'<!6OcR:!)-!;*&F,<!":(%!;1'*.,*<!!

67"8b!=/1,21!1-2.*1!(%,(!<).!,**,-K1!L)*!0,,))L!<).*!2(,-F!4,(1*&,/2!()!'1!*14)?1F!L*)4! (%1!%,//2b!

3-<!K))F2W2(,-F!L&((&-K!/1L(!&-!(%1!%,//2!,L(1*!(%&2!(&41![&//!'1!F1141F!,',-F)-1F!,-F! F&2I)21F!)L!,2!

*.''&2%b!

!

&QJTJ)_MZZ)SJ)H)NQHTIJ)^KT)PQJ)TJ`KXHZ)K^)HWV)]PHW[)^MPPMWI)KT)KPQJT)IKK[])PQHP)HTJ)HSHW[KWJ[) HW[)PQM])

_MZZ)SJ)\H]]J[)KW)PK)PQJ)JbQMSMPKTL)

)

2-8 DELIVERY & COLLECTION 
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2-9 STORAGE 

!

)

X%1*1!,*1!-)!L,5&/&(&12![&(%&-!(%1!%,//2!L)*!2()*,K1!)L!/&(1*,(.*1B!1$%&'&(2B!I,5P&-K!5,212!)*!')$12b! 3//!

&(142!4.2(!'1! 2()*1F![&(%&-! (%1! 5)-L&-12!)L! <).*! 2(,-Fb! ;&*1! *1K./,(&)-2! *1H.&*1! (%,(! ,-<! &(142!

L).-F!).(2&F1!)*!'1%&-F!,!2(,-F!4.2(!'1!*14)?1F!L)*!2,L1(<!*1,2)-2b!

!

TL! <).! *1H.&*1! 2()*,K1! L,5&/&(&12! I/1,21! 5)-(,5(! (%1!JLL&5&,/!>)-(*,5()*! [%)![&//! H.)(1! L)*! 2()*&-KB!

I,5P,K&-KB! ,-F!)(%1*!4,(1*&,/2!)-!<).*!'1%,/Lb!#4I(<!I,5P,K&-K!4,(1*&,/! /1L(!,(! (%1! 2(,-F! &2! 5/,221F!

,2![,2(1!,-F!(%1!1$%&'&()*![&//!'1!&-?)&51F!L)*!&(2!F&2I)2,/b!X%1!JLL&5&,/!>)-(*,5()*!&-L)*4,(&)-!5,-!'1!

L).-F!'1/)[b!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!
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!

!

!
!

X%1*1!,*1!,!-.4'1*!)L! *1K./,(&)-2![&(%&-! (%&2!215(&)-! (%,(!,*1!1221-(&,/! L)*!,-!)*F1*/<!1?1-(b! =/1,21!

'1!,[,*1!)L!(%14!,-F!5)4I/<![&(%!(%14b! TL!<).!%,?1!,-<!H.12(&)-2!)*!*1H.&*1!,F?&51! I/1,21!5)-(,5(!

).*!JI1*,(&)-2!X1,4![%)![&//!'1!*1,F<!()!)LL1*!<).!,22&2(,-51b!

!

X%1!JLL&5&,/!>)-(*,5()*!L)*!(%1!1?1-(!&2!T-5/.2&?1!+,-,K141-(!@<2(142!`T+@aB!,-F!(%1&*!5)-(,5(!F1(,&/2!

,*1c!

#4,&/c!21*?&51f&-5/.2&?14,-,K141-(b5)4!

=%)-1c!g"!V"9!OO9!O7R7!

!

!
!

!XJWP)%UMZ[R8\)2HV]! #HZZ])'\JW! 2JPHMZ])K^)-NQJ[UZJ!

X.12F,<!"8(%!;1'*.,*<! 7Vb77!!!"Vb77!

"6c77!!!"9c77!

JLL&5&,/!>)-(*,5()*!'.&/FE.I!

SQ@!@(,-F!'.&/F!,-F!2%1//!25%141!'.&/F!

5)441-512!

Z1F-12F,<!"9(%!;1'*.,*<! 7Vc77!!!""c77! ;&-&2%&-K!().5%12! ()!,//! S)2(1F!

Q1([)*P&-K!@(,-F2!N!\*122&-K!)L! @%1//!

@5%141!2(,-F2!

!

!

!
!

!

!XJWP)'\JW)2HV]! !

Z1F-12F,<B!"9(%!;1'*.,*<! "6cO7!!!"9cDR!

!

X%.*2F,<B!"V(%!;1'*.,*<! 7Vc77!!!"9bD7!

!

;*&F,<B!":(%!;1'*.,*<! 7Vb77!!!"8b6R!

!

3-<!4,&-(1-,-51![)*P! *1H.&*1F! F.*&-K! (%1! )I1-! F,<2! )L! 0).(12!341*&5,2!67"8!4.2(! '1! I*1E!

,**,-K1F![&(%!(%1!J*K,-&21*2!'1L)*1!"Dc77!%).*2!)-!(%1!F,<!<).![,-(!()![)*Pb!+,&-(1-,-51! 5,-!)-/<!

'1!.-F1*(,P1-!F.*&-K!(%1!5/)21F!%).*2!)L!(%1!2%)[b!

!

!

!

3-2 EVENTS OPEN DAYS 

3-1 BUILD-UP SCHEDULE 

3.        STAND CONSTRUCTION & DRESSING 
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!

!
!

X%1!#$%&'&(&)-!S,//2!,(!0).(12!341*&5,2!5/)21!,(!"8c6R!)-!;*&F,<!":(%!;1'*.,*<!67"8b!

3J`KXHZ)K^)JbQMSMP])HW[)[M]\ZHV])NK``JWNJ])HP)4=a>CL)8W[JT)WK)NMTNU`]PHWNJ])`HV)HWV)IKK[]) SJ)

TJ`KXJ[)KT)\HNOJ[)H_HV)^TK`)VKUT)]PHW[)SJ^KTJ)PQM])PM`JL)

!

Z1!2(*)-K/<!,F?&21!<).!('&)()!/1,?1!&(142!.-,((1-F1F!)-!<).*!2(,-F!,(!,-<!(&41b!

\&24,-(/&-K!)L! 2(,-F2!,-F! *14)?,/!)L! ,//!4,(1*&,/!4.2(!'1!5)4I/1(1F!'<!"VcO7!)-!;*&F,<!":(%!

;1'*.,*<!67"8b!=/1,21!1-2.*1!(%,(!<).!,**,-K1!L)*!0,,))L!<).*!2(,-F!4,(1*&,/2!()!'1!*14)?1F!L*)4! (%1!

%,//2b!

3-<!K))F2W2(,-F!L&((&-K!/1L(!&-!(%1!%,//2!,L(1*!(%&2!(&41![&//!'1!F1141F!,',-F)-1F!,-F!F&2I)21F! )L!,2!

*.''&2%b!

)

0ZZ)NHTTMJT])`U]P)NQJNO)MW)SV)=a>C)G/)KW)6TM[HV:)6JSTUHTV)4B:)7C4=L!

!

&QJTJ)_MZZ)SJ)H)NQHTIJ)^KT)PQJ)TJ`KXHZ)K^)HWV)]PHW[)^MPPMWI)KT)KPQJT)IKK[])PQHP)HTJ)HSHW[KWJ[) HW[)PQM])

_MZZ)SJ)\H]]J[)KW)PK)PQJ)JbQMSMPKTL!

)

!
)

#K]PJ[)(JP_KTOMWI)-PHW[]!

TL!<).!,*1!'.&/F&-K!<).*!)[-!2(,-F!<).![&//!Q##\!()!2.II/<!I*)I1*!L/))*!5)?1*&-KB!,2!(%1!1$%&'&(!%,//!L/))*!&2!

-)(!5,*I1(1Fb!!3//!L/))*&-K!4.2(!'1!/,&F![&(%).(!5,.2&-K!F,4,K1!()!(%1!1$&2(&-K!%,//!L/))*&-Kb!C-F1*!-)!

5&*5.42(,-512!4.2(!,-<!(,I1!'1!.21F!(%,(!5,--)(!'1!I*)I1*/<!*14)?1F!&-!L.//!F.*&-K!'*1,PF)[-b!!3//!

L/))*&-K!4.2(!'1!&-2(,//1F!5)**15(/<!()!I*)?&F1!,!2,L1!1-?&*)-41-(!L)*!,//!&-!,((1-F,-51b!

!

-QJZZ)-NQJ`J)-PHW[])

Y*1<!5,*I1(!&2!&-5/.F1F!,2!I,*(!)L!(%1!2%1//!25%141!2(,-Fb!!TL!<).![)./F!/&P1!()!5.2()4!)*F1*!F&LL1*1-(!

5,*I1(!!(%1-!I/1,21!5)-(,5(!(%1!JLL&5&,/!>)-(*,5()*b!3//!5%,-K12!()!'))(%!L.*-&2%&-K2!,*1!,(!(%1!1$I1-21!)L!

(%1!1$%&'&()*b!

!

!
!

J-/<!(%1!JLL&5&,/!>)-(*,5()*![&//!'1!I1*4&((1F!()!5,**<!).(!,//!2%1//!25%141![)*P!&-!(%1!%,//2b!

TL! <).! 1$I1*&1-51! ,-<! I*)'/142! [&(%! <).*! 2(,-F! I/1,21! &-L)*4! (%1! J*K,-&21*2! JLL&51! &441F&,(1/<b!

\&25*1I,-5&12! *1K,*F&-K! <).*! 2(,-F![&//! )-/<!'1! *15)K-&21F! '<! (%1!J*K,-&21*2! &L! -)(&L&5,(&)-! &2!4,F1!

()!(%14!&-![*&(&-K!'1L)*1!(%1!5/)21!)L!0).(12!341*&5,2!67"8!)-!;*&F,<!":(%!;1'*.,*<!67"8b!

!

!
!

3//!1$%&'&()*2!4.2(!,'&F1!'<!1$&2(&-K!,K*1141-(2!,-F!*1K./,(&)-2!5)?1*&-K!(%1!.21!)L!21*?&512B!4,(1*&,/!

,-F!L*1&K%(!%,-F/&-K!,-F!/,')*!,(!(%1!=.1*()!0&5)!>)-?1-(&)-!>1-(1*b!!3!F1(,&/1F!1$I/,-,(&)-!)L!1$5/.2&?1!

21*?&512!&2!/&2(1F!&-!Y1-1*,/!>)-(*,5()*!;)*42b!

!

#$%&'&()*2!.2&-K!5)-(*,5()*2!)(%1*!(%,-!T+@B!(%1!)LL&5&,/!/,')*!5)-(*,5()*B!L)*!/,')*!,-FW)*!2.I1*?&2&)-B!

4.2(!-)(&L<!#?1-(!+,-,K141-(!'<!;*&F,<B!A,-.,*<!66B!67"8b!!!

!

!

3-6 EXHIBITOR APPOINTED CONTRACTOR & EXHIBITOR ACCESS 

3-5 DISCREPANCIES 

3-4 CARPET / FLOOR COVERING 

3-3 BREAKDOWN SCHEDULE 
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!

>)-(*,5()*2!)(%1*!(%,-!(%1!)LL&5&,/!/,')*!5)-(*,5()*!4.2(!L&/1!,!51*(&L&5,(1!)L!&-2.*,-51B!2%)[&-K!K1-1*,/!

/&,'&/&(<!5)?1*,K1!,-F![)*P1*k2!5)4I1-2,(&)-!?,/&F!&-!=.1*()!0&5)B![&(%!#?1-(!+,-,K141-(!,-F!(%1!

Y1-1*,/!>)-(*,5()*!T+@b!T-!,FF&(&)-B!(%1!#$%&'&()*E3II)&-(1F!>)-(*,5()*!;)*4B!2&K-1F!'<!(%1!1$%&'&()*B!

4.2(!'1!21-(!()!#?1-(!+,-,K141-(!'<!;*&F,<B!A,-.,*<!66B!67"8b!!@,4I/1!T-2.*,-51!>1*(&L&5,(12!5,-!'1!

?&1[2!&-!(%1!Y1-1*,/!@1*?&51!>)-(*,5()*!;)*42b!

!

!bQMSMPKT])^TK`)KUP]M[J)PQJ)8WMPJ[)-PHPJ])_QK)_M]Q)PK)STMWI)!0*)ZHSKT)^TK`)PQJMT)QK`J)NKUWPTV)`U]P)

TJNJMXJ)]\JNMHZ)H\\TKXHZ)^TK`)]QK_)`HWHIJ`JWPL)$W)`HWV)cUTM][MNPMKW])_MPQMW)PQJ)8-:)MWPJTWHPMKWHZ)

!0*])HTJ)WKP)HZZK_J[)PK)_KTOL)$^)VKU)_M]Q)PK)]JJO)H\\TKXHZ)^KT)HW)!0*)^TK`)VKUT)QK`J)NK`\HWV:)

\ZJH]J)WKPM^V)*H]]HW[TH)3JVJ]RYKWJ])WK)ZHPJT)PQHW)6TM[HV:)YHWUHTV)4<:)7C4=L!

!

#$%&'&()*2!,*1!*12I)-2&'/1!L)*!&-L)*4&-K!5)-(*,5()*2!)L!(%1!L)//)[&-K!*1H.&*141-(2!,-F!1-2.*&-K!(%1&*!

5)4I/&,-51b!

!

· #$%&'&()*E,II)&-(1F!5)-(*,5()*2!4.2(!,K*11!()!,'&F1!'<!,//!*./12!,-F!*1K./,(&)-2!)L!(%1!2%)[B!,-F!!!!!!!!

,K*11!()!,'&F1!'<!,//!*./12!,-F!*1K./,(&)-2b!!

· #$%&'&()*E,II)&-(1F!5)-(*,5()*2!,*1!,//)[1F!()!F)!F&2I/,<![)*P!)-/<b!

· X%1!1$%&'&()*![&//!'1!/&,'/1!L)*!,-<!1$I1-21!)*!F,4,K1!5,.21F!'<B!)*!,2!,!*12./(!)L!&(2!,II)&-(1F!

5)-(*,5()*2b!

· #$%&'&()*2!4,<!-)(!)*F1*!',FK12!L)*!(%1&*!5)-(*,5()*2b!3![*&2(',-F!)*F1*!L)*4![&//!-11F!()!'1!

5)4I/1(1F!L*)4!I,K1!O"!)L!(%&2!4,-.,/!&-!)*F1*!L)*!(%1!5)-(*,5()*2!()!K1(!,55122!()!(%1!1$I)!L/))*b!!

· #$%&'&()*E,II)&-(1F!5)-(*,5()*2!,*1!-)(!,//)[1F!()!21(E.I!21*?&51!F12P2!)-!(%1!2%)[!L/))*!)*!&-!,-<!

'))(%b!!

!

h).!4.2(!L&//!).(!,-F!*1(.*-!(%1!#$%&'&()*!3II)&-(1F!>)-(*,5()*!3.(%)*&],(&)-!L)*4!L).-F!)-!I,K1!O6!)L!

(%&2!4,-.,/!,-F!2.'4&(!()!#?1-(!+,-,K141-(!'<!A,-.,*<!66B!67"8b!3//!1$%&'&()*2!,*1!*12I)-2&'/1!L)*!

I*)?&F&-K!#3>2![&(%!2%)[!*./12!,-F!*1K./,(&)-2b!

!

!

!
!

X%1!JLL&5&,/!>)-(*,5()*!4.2(!5,**<!).(!,//!2%1//!25%141![)*P!&-!(%1!%,//2b!!

!

!bH`\ZJ)-QJZZ)-NQJ`Ja)D4F)*KTWJT)%KKPQd)D7F)$WZMWJ)%KKPQ)

!

)

!!

!

!

!

!

!

!

!

!

!

!

!

3-7 SHELL SCHEME STANDS 
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!

X%1!@%1//!@5%141!2I15&L&5,(&)-!&2!,2!L)//)[2c! !

!

· ;,25&,c!01F!L,25&,!!!68!5%,*,5(1*2!4,$!

!

· Z,//&-Kc!>)*-1*!U))(%!E!6!21(2!)L!I,*(&(&)-!I,-1/2!`)-1!',5P![,//!,-F!)-1!2&F1![,//ab!!

· Z,//&-Kc!T-E/&-1!U))(%!E!O!21(2!)L!I,*(&(&)-!I,-1/2!`)-1!',5P![,//!,-F!([)!2&F1![,//2ab!!

! ;)*!2I15&L&5!41,2.*141-(2!L)*! K*,I%&52!I/1,21!5)-(,5(!(%1!JLL&5&,/!>)-(*,5()*b!

!

· `"a!R,4I!F.I/1$!#/15(*&5,/!>)--15(&)-!,(!',5P!)L!'))(%b!!

! =/1,21!'1,*!&-!4&-F!(%,(!<).!4,<!-11F!()!'*&-K!,!I/.K!,F,I()*!,-FW)*!?)/(,K1!5)-?1*(1*!

[&(%!<).b!

· M&K%(&-K!

· 6!$!>%,&*2!W!2())/2!

· "!$!X,'/1!W!F12P!

· Y*1<!>,*I1(!

!

3(!(%1!',5P!)L!(%&2!4,-.,/!&2!(%1!;,25&,!Q,41'),*F!J*F1*!;)*4b!!T(! &2! &4I)*(,-(! (%,(! <).!

5)4I/1(1! ,-F! *1(.*-! (%1! ;,25&,! Q,41'),*F! J*F1*! ;)*4! [&(%! (%1! 5)4I,-<!-,41!(%,( !<).!

[&2%! ()!,II1,*!)-!<).*!L,25&,!-,41!'),*F!'<!"R(%!A,-.,*<!67"8!,-F!21-F! ()!5,22,-F*,b*1<12E

e)-12f.'4b5)4b!!

TL![1!F)!-)(!*151&?1!<).*!;,25&,!Q,41'),*F!J*F1*!;)*4!(%1-!(%1!5)4I,-<!-,41!)-!<).*!2(,-F!L,25&,!

[&//!'1!,2!I1*!(%1!5)4I,-<!-,41!)-!<).*!2(,-F!5)-(*,5(b!

!

J-E2&(1!5%,-K12!()!L,25&,2![&//!&-5.*!,-!1$(*,!5%,*K1b!

!

0[[MPMKWHZ)%THW[MWIe!WQHWNJ`JWP]!

3-<! @%1//! @5%141! %)/F1*2! [&2%&-K! ()! '*,-F! (%1&*! 2(,-F! )*! 4,P1! ,Fe.2(41-(2! ()! (%1! ,')?1!

2I15&L&5,(&)-! 2%)./F! 1-2.*1! (%,(! (%1<! %,?1! (%1&*! F12&K-2! ,II*)?1F! '<! 0).(12! '1L)*1! K)&-K! ,%1,Fb!

!

=/1,21!!21-F!!?&2.,/2! )L! '*,-F&-K! )*!!1-%,-5141-(2! ()!!>,22,-F*,!01<12EA)-12B!!JI1*,(&)-2!+,-,K1*B!

5,22,-F*,b*1<12Ee)-12f.'4b5)4!!'1L)*1!"R!A,-.,*<!67"8b!

!

!
!

3//!1$%&'&()*2!(,P&-K!S)2(1F!Q1([)*P&-K!@(,-F2!4.2(!L)*[,*F!F1(,&/2!,2!'1/)[b!=/1,21!*1,F!(%121!F1(,&/2!

5,*1L.//<!,-F!1-2.*1!(%1<!,*1!I,221F!)-!()!.-)LL&5&,/!2(,-F!5)-(*,5()*2![%1*1!-15122,*<b!

!

2JPHMZ])K^)_KTO])PK)SJ)NHTTMJ[)KUP)`U]P)SJ)^KT_HT[J[)PK)PQJ)0STHbV])&JH`:)MWNZU[MWIa)

· \&41-2&)-,/!F*,[&-K2!2%)[&-K!L*)-(B!2&F1!N!',5P!I1*2I15(&?12B!1/1?,(&)-2!,-F!L/))*!/,<).(2!)L!(%1!

2(,-F!

· \1(,&/2!)L!4,(1*&,/2!'1&-K!.21F!()!5)-2(*.5(!(%1!2(,-F!

· 3!I/,-!2%)[&-K!)*&1-(,(&)-!,-F!/)5,(&)-![&(%&-!(%1!1$%&'&(&)-!

· 3!*&2P!,2212241-(!`&-5/.F&-K!L&*1!%,],*F2a!

· 3!41(%)F!2(,(141-(!

!

"##$%&'()*&#+$,+(-$./)$0//'1+$+1/,#-$0($&2'*3.#&%($')(&'(-$/)$*24/%0,+'*0#(5!

!

3-8 HOSTED NETWORKING STANDS - CUSTOM BUILDS 
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!

)

6JJ])^KT)-PHW[)GZHW)$W]\JNPMKW])D-G$F!

=/1,21!-)(1!(%,(!(%1*1!&2!,!`HW[HPKTV)L11!L)*!2.'4&((&-K!I/,-2!L)*!&-2I15(&)-c!

· GTMKT)PK)PQJ)0\\TKXHZ)2JH[ZMWJ)D4<
PQ
)YHWUHTV)7C4=Fc!

@(,-F,*F!*,(1c!41<LCC)5%G)`I/.2!67l!G3X!)*!(%1!I*1?,&/&-K!*,(1!&-!(%1!Cj!,(!(%1!(&41ab!

· 0^PJT)PQJ)0\\TKXHZ)2JH[ZMWJ)DH^PJT)4<
PQ
)YHWUHTV)7C4=Fc!

!"#$%&'"()*%#+',-(+.%7<CLCC5%G)`I/.2!67l!G3X!)*!(%1!I*1?,&/&-K!*,(1!&-!(%1!Cj!,(!(%1!(&41ab!

!

/HOMWI)GHV`JWP]a!

=/1,21!L)//)[!(%1!/&-P!'1/)[!()!4,P1!I,<41-(!)L!(%1!@=T!L11b!=/1,21!-)(1!(%,(!I,<41-(![&//!)-/<!'1!

,551I(1F!,(!(%1!*,(1!&-!L)*51!,(!(%1!(&41!`211!,')?1a!,-F!4.2(!,55)4I,-<!2.'4&22&)-!)L!F*,[&-K2!1(5b!

QPP\aee___LHSTHbV]TJPHMZLNK`!

!

3//!F&41-2&)-2!2%)./F!'1!2%)[-!&-!41(*&5!,-F!,//!F1(,&/2!4.2(!'1![*&((1-!&-!#-K/&2%!)*!@I,-&2%b!

X%1!F1,F/&-1!L)*!2.'4&22&)-!)L!2(,-F!I/,-2!,-F!F12&K-2!&2!4<PQ)YHWUHTV)7C4=L)

)

6HMZUTJ)PK)]US`MP)[TH_MWI])`HV)TJ]UZP)MW)TJ^U]HZ)PK)SUMZ[)HP)PQJ)JXJWPL)

\1(,&/2!2%)./F!'1!21-(!F&*15(/<!()c!

>,22,-F*,!01<12EA)-12!

JI1*,(&)-2!+,-,K1*!

#4,&/c!5,22,-F*,b*1<12Ee)-12f.'4b5)4!

!

J.*!)LL&5&,/!2(,-F!5)-(*,5()*B!T+@B![&//!%,II&/<!,22&2(!<).![&(%!F12&K-!,-F!*1,/&],(&)-!)L!<).*!2(,-Fb!

=/1,21!5)-(,5(!T+@!!,(c!

#4,&/c!21*?&51f&-5/.2&?14,-,K141-(b5)4!

=%)-1c!g"!V"9!OO9!O7R7!

!

=/1,21!,F%1*1!()!(%1!L)//)[&-K!K.&F1/&-12!L)*!<).*!SQ@!2I,51!)-/<!5)-(*,5(c!

#JMIQP)ZM`MP)

X%1!%1&K%(!/&4&(!L)*!<).*!5.2()4!'))(%!&2!O4b!X%1!F12&K-!)L!<).*!'))(%!4.2(!'1!,(!/1,2(!87l!)I1-b!

-PHW[)2J]MIW)

S)2(1F!Q1([)*P&-K!@(,-F2!2%)./F!-)(!'1!4)*1!(%,-!"!2()*1<!%&K%!)*!&-5)*I)*,(1!,-<!I/,(L)*42!)*!

2(,K12!)?1*!7b84!&-!%1&K%(b!JI1-!5)*-1*2!)L!2(,-F!L/))*2!,-F!I/,(L)*42!2%)./F!'1!2I/,<1FB!*).-F1F!

)*!,-K/1FB!&L!-)(!I*)(15(1F!'<!%1,?<!1$%&'&(2B!()!,?)&F!,!(*&II&-K!%,],*Fb!

8PMZMPMJ])

X%1!5.2()4!2(,-F!I,5P,K1!&2!L)*!2I,51!)-/<b!S)2(1F!Q1([)*P&-K!@(,-F!1$%&'&()*2![&//!'1!

*12I)-2&'/1!L)*!)*F1*&-K!(%1&*!)[-!I)[1*B!'*,-F&-KB!L.*-&(.*1B!,-F!3GB![%&5%!5,-!,//!'1!)*F1*1F!

(%*).K%!(%1!JLL&5&,/!>)-(*,5()*!T+@b!

)

6KT)HWV)ZKIM]PMNHZ)MW^KT`HPMKW)WKP)NKXJTJ[)SV)PQM])[KNU`JWP)KT)PQJ)3KUPJ])0`JTMNH])7C4=)!bQMSMPKT)

/HWUHZ:)\ZJH]J)[K)WKP)QJ]MPHPJ)PK)NKWPHNP)`J)[MTJNPZVL)

)

)

)

)

)

)
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!

)

!
!

C-F1*! (%&2! 215(&)-! <).! [&//! L&-F! &-L)*4,(&)-! )-! 1/15(*&52B! I&I1F! 21*?&512! ,-F! ,//! ,II)&-(1F!

2.II/&1*2b!Z%1*1!*1(.*-!F,(12!,*1!2%)[-!&(!&2!1221-(&,/!(%121!I,*(&5./,*!21*?&512!,*1!)*F1*1F!&-! ,F?,-51!

,2! /,(1!)*F1*2!4,<!5,.21!F1/,<2!,(! (%1!1?1-(!,-F!5,-!'1! 2.'e15(! ()! 2.*5%,*K12b! =/1,21! 5)-(,5(!(%1!

0).(12!JI1*,(&)-2!X1,4!)*!(%1!2.II/&1*! &-?)/?1F!L)*!,-<!,F?&51!)*!,22&2(,-51!<).! 4,<!*1H.&*1b!

!

!
!

3.F&)!?&2.,/!1H.&I41-(!)-!<).*!2(,-F!&2!,?,&/,'/1!,(!,-!,FF&(&)-,/!5)2(b!!3G!1H.&I41-(!5,-!'1!)*F1*1F!?&,!

3G>!`3.F&)!G&2.,/!>)-2./(,-(2ab!J*F1*2!5,-!'1!I/,51F!'<!5,//&-K!g"!9V9!!9V6!79VVB!14,&/!E

&-L)f,?5)-2./(,-(2I*b5)4b!!J*F1*!L)*42!5,-!'1!L).-F![&(%&-!(%&2!4,-.,/b!!

!

!
!

3//!5,(1*&-K!4.2(!'1!)*F1*1F!(%*).K%!(%1!=.1*()!0&5)!>)-?1-(&)-!>1-(1*!;))F!N!U1?1*,K1!\1I,*(41-(B!

,-F!-)!).(2&F1!L))F!)*!'1?1*,K1![&//!'1!I1*4&((1F!,(!(%1!1?1-(b!X%1!=.1*()!0&5)!>)-?1-(&)-!>1-(1*!

5,(1*&-K!41-.2!5,-!'1!?&1[1F!'<!5)-(,5(&-K!(%1!;))F!N!U1?1*,K1!\1I,*(41-(b!

!!

;)*!4)*1! &-L)*4,(&)-! ,').(! 5,(1*&-K! )-! <).*! 2(,-F!)*!()!I/,51!,!5,(1*&-K!)*F1*B! I/1,21! 5)-(,5(!(%1!

>,(1*&-K!@,/12!+,-,K1*B!Y&,--&!3K)2(&-&B!@@K,K)2(&-&fI*5)-?1-(&)-b5)4B!g"!9V9!O77!8:VOb! !

!

!

!
!

J?1*-&K%(!5/1,-&-K!)L!2%1//!25%141!2(,-F2!,-F!K,-K[,<2!&2!&-5/.F1F!,2!I,*(!)L!(%1!21*?&51!!!(%&2! 5)-2&2(2!

)L! ?,5..4&-K!K,-K[,<2! ,-F! 14I(<&-K!)L! '&-2b! @%)./F! <).! *1H.&*1! ,FF&(&)-,/! 5/1,-&-K! 21*?&512!

I/1,21!5)-(,5(!).*!JLL&5&,/!>)-(*,5()*b!!

!

!
!

X%1!?)/(,K1!&-!(%1!C-&(1F!@(,(12!&2!"67!GB!87!S1*(]!L*1H.1-5<B!,-F!.212!,!C@3!I/.K!(<I1b!

!

T+@!&2!(%1!1$5/.2&?1!I*)?&F1*!)L!1/15(*&5,/!21*?&512b!;)*!&-L)*4,(&)-!)-!1/15(*&5,/!)*F1*2!)*!()!I/,51!,-!

)*F1*B!I/1,21!5)-(,5(!=/1,21!5)-(,5(!T+@!!,(!#4,&/c!21*?&51f&-5/.2&?14,-,K141-(b5)4!)*!=%)-1c!g"!V"9!

OO9!O7R7!

!

X%1!2(,-F2!,*1!I)[1*1F!)-/<!F.*&-K!)I1-!%).*2!,-F!L)*!2,L1(<!*1,2)-2!I)[1*!&2!2[&(5%1F!)LL!F.*&-K! (%1!

-&K%(b!Q&K%(!I)[1*!5)--15(&)-!,-F!5)-2.4I(&)-! L112!5)2(2!5,-!'1!)'(,&-1F!F&*15(/<!L*)4! ).*!JLL&5&,/!

>)-(*,5()*b!!

!

!

!

4-4 ELECTRICITY 

4-3 CLEANING 

4-2 CATERING 

4-1 AUDIO VISUAL EQUIPMENT 

4. ADDITIONAL SERVICES 
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!

!
!

6UTWMPUTJ)

GZJH]J)WKPJ)PQHP)H)PHSZJ)HW[)P_K)NQHMT])HTJ)MWNZU[J[)MW)PQJ)]PHW[HT[)]QJZZ)]NQJ`J)\HNOHIJL))

3FF&(&)-,/!L.*-&(.*1!&(142!`'*)5%.*1!*,5P2B!5.I'),*F2B!5)4L<!21,(&-K!1(5ba!,*1!,?,&/,'/1!,(!,-!,FF&(&)-,/!

5)2(b!!=/1,21!5)-(,5(!(%1!JLL&5&,/!>)-(*,5()*!F&*15(/<!()!F&25.22!<).*!-11F2b!

)

*HT\JP)

>,*I1(!&2!&-5/.F1F!&-!(%1!2%1//!25%141!I,5P,K1b!SQ@!2(,-F2!4.2(!I*)?&F1!5,*I1(&-K!&-!(%1&*!2(,-F!2I,51b!!

TL!<).![)./F!/&P1!()!)*F1*!5,*I1(!L)*!<).*!2(,-F!(%1-!I/1,21!5)-(,5(!(%1!JLL&5&,/!>)-(*,5()*b!

!

5TH\QMN]!

Y*,I%&52!,*1!WKP)&-5/.F1F!&-!<).*!2(,-F!F12&K-b!@%)./F!<).![&2%!()!%,?1!K*,I%&52!,FF1F!()!<).*!2(,-F!,(!

,-!,FF&(&)-,/!5)2(!I/1,21!5)-(,5(!(%1!JLL&5&,/!>)-(*,5()*b!!

!

!
!

X)! '))P! %)(1/! ,55)44)F,(&)-! I/1,21! ?&2&(!%((IcWW[[[b*).(12)-/&-1b5)4W1?1-(2W"9VW*).(12E

,41*&5,2E67"8W?1-.1E,-FE)LL&5&,/E%)(1/2EWm4,&->)-(1-(!!

;*11!(*,-2L1*2![&//!'1!)LL1*1F!'<!=.1*()!0&5)!X).*&24!>)4I,-<B!()WL*)4!,//!0).(12!JLL&5&,/!S)(1/2!L)*!,&*I)*(!

(*,-2L1*2!,-F!JLL&5&,/!S)2I&(,/&(<!;.-5(&)-2b!

!

!
!

Z%&/2(![1!(,P1!1?1*<!I*15,.(&)-!()!I*)(15(!<).*!I*)I1*(<!F.*&-K!(%1!1?1-(B![1!,*1!-)(! *12I)-2&'/1!L)*!

,-<!/)22B!5)-21H.1-(&,/! /)22B!)*!F,4,K1!()!<).*!I*)F.5(2![%&/2(!,(!0).(12!341*&5,2!67"8b! !

!

3//! 1$%&'&()*2!4.2(!%,?1!L.//!&-F14-&(<!&-2.*,-51!,K,&-2(!I.'/&5!/&,'&/&(<!,-F!,//!)(%1*!.2.,/!*&2P2!&-!

*12I15(!)L!/)22B!F,4,K1B!&-e.*<!()!K))F2!,-F!I1*2)-B!,-F!&-!I,*(&5./,*!,K,&-2(!(%1L(b!

!

#$%&'&()*2!,*1!,/2)!*12I)-2&'/1!L)*!&-2.*&-K!,K,&-2(!,-<!/1K,/!/&,'&/&(<!&-5.**1F!&-!*12I15(!)L!&-e.*<! )*!

F,4,K1!()!I*)I1*(<!'1/)-K&-K!()!(%&*F!I,*(&12b! T-!,FF&(&)-!()!(%&2B!<).![&//!'1!/&,'/1!()!I,<! ,-<!

1$I1-F&(.*1!&-5.**1F!2%)./F!(%1!1?1-(!'1!5,-51//1Fb!=/1,21!'1!,[,*1!(%,(!(%1*1!&2! &-2.*,-51!5)?1*!

,?,&/,'/1!()!I*)(15(!<).!,K,&-2(!(%&2!*&2PB!'.(!&(!&2!)I(&)-,/b!

!

X%1!Cj!;&-,-5&,/!@1*?&512!3.(%)*&(<!*1K./,(&)-2!F)!-)(!I1*4&(!.2!()!,F?&21!<).!)-!,-<!&-2.*,-51! 4,((1*b!

S)[1?1*! [1! [)./F!/&P1! ()! F*,[! <).*! ,((1-(&)-!()! (%1! 21*?&512! )LL1*1F!'<! #?1-(! 322.*1Fb! =/1,21!

5)-(,5(!#?1-(!322.*1F!X1/!gDD!`7a"O98!OO786DB!;,$!gDD!`7a"O98!OO777Db!

!

h).! ,*1! .-F1*! -)! )'/&K,(&)-! ()! I.*5%,21! &-2.*,-51! L*)4! #?1-(! 322.*1F! ,-F! 4,<! (%1*1L)*1! 5%))21!

()!211P!&-2.*,-51!L*)4!)(%1*!I*)?&F1*2b!

!

!

!

!

!

4-7 INSURANCE 

4-6 HOTEL ACCOMMODATION 

4-5 FURNITURE, GRAPHICS & CARPET 
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!

!
!

@%)./F!<).![&2%!()!)*F1*!,-<!2(,LLW%)2(12212!L)*!<).*!2(,-F!I/1,21!5)-(,5(!(%1!0).(12! JI1*,(&)-2!

X1,4!L)*!,22&2(,-51b!

!

=/1,21!-)(1!<).![&//!'1!*1H.&*1F!()!*1K&2(1*!(%121!2(,LL![&(%!0).(12! &-!)*F1*!L)*!(%14!()!K,&-! ,55122!

()!(%1!1?1-(b!=/1,21!21-F!F1(,&/2!)L!<).*!2(,-F!2(,LL!()!).*!01K&2(*,(&)-!X1,4!,(!!

1?1-(*1K&2(*,(&)-f*).(12)-/&-1b5)4b!

!

!

!
!

>)44.-&5,(&)-2!,-F!TX!@1*?&512!,*1!2.II/&1F!1$5/.2&?1/<!(%*).K%!=@3Gb!h).!5,-!)*F1*!(%*).K%!(%1!=@3G!

J-/&-1!=)*(,/!!!T-(1*-1(!J*F1*!;)*4!&2!/)5,(1F!.-F1*! - . / � � � 0 1 2 � 3 4 � � / 5 � 6 2 7
![&(%&-!(%1!I)*(,/b!!;)*!

H.12(&)-2!)-!%)[!()!)*F1*!I/1,21!5)-(,5(!=@3G!,(!g"!V77!:88!DD:V!#4,&/c!1$%&'&(2fI2,?b5)4!

!

Z&E;&![&//!'1!,?,&/,'/1!&-!(%1!?1-.1!L*11!)L!5%,*K1!'.(!&2!41,-(!L)*!(%1!*1,F&-K!)L!14,&/2!)*!(%1! 21-F&-K!

)L!24,//! L&/12!)-/<b! TL!<).!-11F!()!F)[-/),F!L&/12! /,*K1*!(%,-!R!+U!)*!F&2I/,<! I*121-(,(&)-2B! <).!

2%)./F!)*F1*!,![&*1F! T-(1*-1(! 5)--15(&)-!F&*15(/<! L*)4! (%1!1$(1*-,/! 5)-(*,5()*b! @%)./F!<).![&2%! ()!

)*F1*!&-(1*-1(!L)*!<).*!2(,-FB!I/1,21!5)-(,5(! 5)-(,5(!=@3G!,(!g"!V77!:88!DD:V!

#4,&/c!1$%&'&(2fI2,?b5)4b!

!

Z1!F)!-)(! *15)441-F!(%1!.21!)L!Z&E;&!)-! 2(,-F2!)*! L)*!I*121-(,(&)-2!I.*I)212! ,-F!0).(12! 5,--)(!

'1!/&,'/1!L)*!(%1!L.-5(&)-,/&(<!)L!(%&2!21*?&51b!

!

!

!
!

!

T+@!!&2!(%1!)LL&5&,/!I*)?&F1*!)L!I/,-(!N!L/)*,/!21*?&512b!;)*!&-L)*4,(&)-!)-!I/,-(!N!L/)*,/!)I(&)-2!)*!()!I/,51!

,-!)*F1*B!I/1,21!L&-F!(%1!;/)*,/!J*F1*!;)*4!&-!(%1!Y1-1*,/!>)-(*,5()*!;)*42!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

4-10 PLANT & FLORAL  

4-9 COMMUNICATIONS & IT SERVICES 

4-8 STAND STAFF/HOSTESSES 
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!

!

!
!

=/1,21!*1,F!(%&2!215(&)-!5,*1L.//<!,-F!I,22!)-!,//! &-L)*4,(&)-!()!<).*! &-F1I1-F1-(!2(,-F!5)-(*,5()*!

2%)./F! <).!%,?1!)-1b!T(!&2!,-!!"#$%$&'()*!*12I)-2&'&/&(<!()!1-2.*1!,!5)I<!)L!(%&2!+,-.,/!&2!I,221F!)-()!

,//!-)-E)LL&5&,/!2(,-F!5)-(*,5()*2b!

!

=/1,21!5/&5P!(%&2!/&-P!L)*!,-!.IE()EF,(1!L/))*I/,-!2%)./F!<).!*1H.&*1!)-1c!!

%((IcWW[[[b*).(12)-/&-1b5)4W1?1-(2W"9VW*).(12E,41*&5,2E67"8W1$%&'&()*EL/))*I/,-Wm4,&->)-(1-(!!
!

!
!

X%1! '1/)[! *./12! ,-F! *1K./,(&)-2! ,*1! (%,(! )L! =.1*()!0&5)!>)-?1-(&)-!>1-(1*! ,-F! ,*1! -)(! L.//<! &-5/.2&?1!

)L! ,//! S1,/(%!,-F!@,L1(<!Y.&F1/&-12b!!;)*!,!4)*1!5)4I*1%1-2&?1!K.&F1!()!(%1!S1,/(%!,-F!@,L1(<!

@(,-F,*F2!(%,(!,//!0).(12!1$%&'&()*2!,-F!5)-(*,5()*2!2%)./F!,F%1*1!()!I/1,21!5/&5P!)-!(%1!/&-P!'1/)[!,-F!

+',-.'/+0/01'230'4056#!07E89$+!):0%((IcWW(%1KEK.&F1b-1(W!

!

0ZNKQKZ)*KW]U`\PMKW!

3/5)%)/!!5)-2.4I(&)-!! &2!!I*)%&'&(1F!!F.*&-K!!4)?1E&-!!,-F!!4)?1E).(!!)L!!,//!!2%)[2b!!X%&2!&2! ,II/&5,'/1!

&-2&F1!)*!).(2&F1!)L!(%1!1?1-(!2I,51b!

!

-PHW[)2JNKTHPMKW!

#$%&'&()*2!4,<! F15)*,(1! (%1&*! )[-! '))(%2! ,2! /)-K! ,2! (%1<! 2(*&5(/<! *12I15(! (%1! (15%-&5,/!,-F!215.*&(<!

*./12!&-!L)*51B!-,41/<c!

· Z,//2B!5)/.4-2!,-F!K1-1*,/!&-L*,2(*.5(.*1!)L!(%1!1$%&'&(&)-!%,//!4,<!-)(!'1,*!/),F2!

· T(!&2!L)*'&FF1-!()!5%,-K1!(%1!-,(.*,/!2(,(1!)L!(%1!2(*.5(.*1!W!&-2(,//,(&)-!`I,&-(&-KB!F*&//&-K! %)/12!

&-()!(%1![,//!I,-1/2B!.2&-K!F).'/1! 2&F1F!(,I1!)-! (%1![,//2B!)(%1*! (%,-!O+!(,I1B! K/.&-K!

5,*I1(2!)*!,-<!)(%1*!5)-2(*.5(&)-!4,(1*&,/B!1(5ba!

X%1!*1I,*,(&)-!5%,*K12![&//!,/[,<2!'1!5%,*K1F!()!(%1!1$%&'&()*!

· T(!&2!L)*'&FF1-!()!)'2(*.5(!I,22,K12!,-F!(%1!,55122!()!141*K1-5<!1$&(2!

!

2M]\K]HZ)K^)/HPJTMHZ!

T(!&2!)'/&K,()*<!()!5)//15(!,-F!F&2I)21!)L!,//!4,(1*&,/!F.*&-K!(%1!'*1,PF)[-!)L!(%1!1?1-(b!Z%1-! (%1!

F&24,-(/&-K!I1*&)F! &2! )?1*B! (%1!1$%&'&()*! /)212! ,-<! *&K%(! ()! 5/,&4!L)*! /)2212!)*!F,4,K1! ()! I*)I1*(<!

/1L(! '1%&-F! ,-F! ,-<! 5)2(2! &-5.**1F! '<! (%1! ?1-.1! &-! *14)?&-K! (%&2! I*)I1*(<![&//! '1! 5%,*K1F!()!(%1!

1$%&'&()*b!

)

GHV`JWP)GKZMNV!

=,<41-(!L)*!(%1!I*)F.5(2W21*?&512!*1H.12(1F!2%)./F!'1!21((/1F!F&*15(/<![&(%!(%1!2.'5)-(*,5()*2! )*!

)(%1*!)LL&5&,/!2.II/&1*2b!3//!I,<41-(2!2%)./F!'1!1LL15(1F!'1L)*1!(%1!2(,*(!)L!(%1!'.&/FE.Ib!

Q)-E5)4I/&,-51![&(%!(%&2!*1K./,(&)-!5,-!5,.21!5)-2&F1*,'/1!F1/,<n!(%1!J*K,-&21*2!F)!-)(!,//)[!

1$%&'&()*2! ()!4)?1E&-! .-/122! ,//! L&-,-5&,/! )'/&K,(&)-2! %,?1! '11-! L./L&//1Fb!TL! )-2&(1! I,<41-(2! 5,--)(!

'1!,?)&F1F!(%1-!I/1,21!1-2.*1!(%,(!,!414'1*!)L!<).*!5*1[!%,2!(%1!,.(%)*&(<!()!4,P1! (%1!I,<41-(b!

J*F1*2!I/,51F!F.*&-K!'.&/FE.I!)*!(%1!1$%&'&(&)-!,*1!()!'1!I,&F!&441F&,(1/<!)-2&(1b!

!

5-1 GENERAL RULES 

5. VENUE RULES & REGULATIONS 
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!

!

GTKQMSMPJ[)5KK[]!

X%1!J*K,-&21*!*121*?12!(%1!,'2)/.(1!*&K%(!()!*14)?1!,-<!F,-K1*).2!1H.&I41-(![%&5%!*1/1,212!

F&2,K*11,'/1B! %,*4L./! )*! F&2(.*'&-K! )F).*2B! ,2![1//! ,2! &-2(,//,(&)-2! /&P1/<! ()! F1(*,5(! L*)4! (%1! K1-1*,/!

,II1,*,-51!)L!(%1!1$%&'&(&)-b!

· 0,[!4,(1*&,/!I*)5122&-K!L)*!2(*.5(.*12!`5.((&-K!I&1512!()!2&]1B!I/,--&-KB!I)/&2%&-KB! ?,*-&2%&-KB!

1(5ba!,2![1//!,2!(%1!.21!)L![))F![)*P&-K!4,5%&-1*<B![1/F&-K!1H.&I41-(B!,-<! (<I1!)L!-,P1F!

L/,41!)*!&-(1*-,/!5)4'.2(&)-!1-K&-12!`1bKb!5)4I*122)*2ab!

· =*)I,-1E'.(,-1!K,2B!-,&/!I&2()/2B!2I*,<!K.-2!,-F!5.**1-(EK1-1*,(&-K!1H.&I41-(!

· S&K%/<!!&-L/,44,'/1!!)*!!1$I/)2&?1!!5)4I).-F2B!!K,212B!!F,-K1*).2!!4,(1*&,/2B!!*,F&,(&)-!

4,(1*&,/2!,-F!&-L/,44,'/1!5%14&5,/2!

· Y))F2!5,.2&-K!-.&2,-51!'<!(%1&*!)F).*B!-)&21!)*!/&K%(!

!

-JNUTMPV!

Z1!,F?&21!<).!()!)'21*?1!(%1!L)//)[&-K!

· Z1!*15)441-F!(%,(!<).!(,P1!).(!,F1H.,(1!&-2.*,-51!()!5)?1*!<).*!I*)I1*(<!

· 3/[,<2!P11I!<).*!!I1*2)-,/!!I*)I1*(<!!/)5P1F!!,[,<b!!=/1,21!!F)!!-)(!! /1,?1!!%,-F',K2B! '*&1L5,212B!

4)'&/1!I%)-12B!/,I()I2B!1(5b!)-!(%1!2(,-F!.-,((1-F1F!

· \)!-)(!/1,?1!<).*!2(,-F!.-4,--1F!.-(&/!(%1!/,2(!?&2&()*!%,2!/1L(!(%1!1$%&'&(&)-!,*1,b!

!

-\JNMHZ)!^^JNP]!

@I15&,/!1LL15(2!/&K%(&-KB!/&?1!4.2&5B!24)P1!,-F!/,21*!I*)e15(&)-!4,<!-)(!'1!.21F!&-!(%1!2(,-F2b!

!

!

!
!

X%1!0).(12!JI1*,(&)-2!X1,4!4.2(!'1!&-L)*41F!,(!/1,2(!6!4)-(%2!I*&)*!()!(%1!2(,*(!)L!(%1!1?1-(! 2%)./F!

1$%&'&()*2![&2%!()!F)!,-<!L)*4!)L!%)(![)*P&-Kb!X%&2!5,-!&-5/.F1!/&K%(&-KB!%1,(&-K!2<2(142!,-F!/,21*!

(15%-)/)K<b!X%&2!&2!-)(!,-!1$%,.2(&?1!/&2(!,-F!2%)./F!'1!.21F! ,2!,!K.&F1!)-/<b!=/1,21!14,&/!F1(,&/2!)L!(%&2!

[)*P!&-5/.F&-K!,!*&2P!,2212241-(!()!>,22,-F*,!01<12EA)-12B!JI1*,(&)-2!+,-,K1*B!>,22,-F*,b*1<12E

e)-12f.'4b5)4b!!

M&(!5,-F/12!)*!)(%1*!-,P1F!L/,412!,*1!-)(!I1*4&((1Fb!

!

!
!

;)*!2,L1(<!*1,2)-2!(%1!!"#$%&'()*&'+&,-#,%)&,'+#,%#$./!1/15(*&5,/!4,&-2!5)-(*,5()*!4.2(!5,**<!).(!,//!

01)$/%!1)23! )*!'1/)[!L/))*!4,&-2!5)--15(&)-2b!

3II*)I*&,(1! (14I)*,*<! 2.II/&12! L)*! '.&/FE.I! ,-F! '*1,PF)[-! 2%)./F! '1! )*F1*1F! (%*).K%! ).*! JLL&5&,/!

>)-(*,5()*b!!

>,'/12!4,<!-)(!'1!I/.KK1F!&-()!?1-.1!2)5P1(2!,-F!W!)*!(*,&/1F!,5*)22!K,-K[,<2b!

T(!&2!&4I)*(,-(!()!-)(1!(%,(!)-51!,!2%)[!%,2!1-F1FB!2(,-F!I)[1*![&//!'1!(.*-1F!)LL!%,/L!,-!%).*! ,L(1*!

(%1!2%)[!5/)212!,-F![&//!-)(!'1!(.*-1F!',5P!)-b!X%&2!&2!()!1-2.*1!(%1!2,L1(<!)L!,//!I1*2)-2! [)*P&-K!&-!

(%1!%,//2b!
X%1!JLL&5&,/!>)-(*,5()*!%,2!,!/1K,/!*12I)-2&'&/&(<!()!1-2.*1!(%1!&-(1K*&(<! )L!1/15(*&5,/!&-2(,//,(&)-2!,(!(%1!

?1-.1b!

3-<!1/15(*&5,/! &-2(,//,(&)-!5)-2&F1*1F!.-2,L1![&//!-)(!'1!1-1*K&]1F!.-(&/! (%1!,II*)I*&,(1! *141F&,/!

,5(&)-!&2!5)4I/1(1Fb!

01(.*-!()!X,'/1!)L!>)-(1-(2!

5-3 ELECTRICAL, WATER & GAS INSTALLATIONS 

5-2 FLAMMABLE & EXPLOSIVE GOODS, HOT WORK & SMOKE FORMATION 



23

�  ! " # $ %  & ' ( $ ) * $ + # ( + # ,

!

!
!

X%1! I.*I)21! )L! (%121! *1K./,(&)-2! &2! ()!4,&-(,&-! ,-! ,551I(,'/1! /1?1/! )L! L&*1! 2,L1(<![&(%&-! (%1! =.1*()!

0&5)!>)-?1-(&)-!>1-(1*b!

"b X%1!,&2/12B!I,22,K1[,<2B!141*K1-5<!*).(12B!F))*2!,-F!1$&2(2!4.2(!'1!215.*1F!,-F!4.2(! *14,&-!

.-)'2(*.5(1F!,//!(%1!(&41b!

6b Q)!%,],*F).2!4,(1*&,/2!,*1!()!'1!2()*1F!&-!(%1!'))(%2!)*!2(,-F2b!

Ob @4)P&-K!,-F!(%1!.2,K1!)L!)I1-!L/,412!&-!(%1!1-(&*1!%,//!&2!I*)%&'&(1Fb!

Db ;&*1!%,],*F).2!4,(1*&,/2!,*1!I*)%&'&(1F!&-!(%1!,*1,!)L!L.212!)*!2[&(5%'),*F2!)L!1/15(*&5,/!

,II/&,-512b!

Rb X%1!.21!)L!1/15(*&5!)?1-2!,-F!I)*(,'/1!%1,(&-K! 1H.&I41-(!&2!2(*&5(/<!I*)%&'&(1Fb!

8b X%1!.2,K1!)L! L/,44,'/1!,-F!1$I/)2&?1! /&H.&F2! ,-F!I*)I,-1W'.(,-1!5</&-F1*2! &2! 2(*&5(/<!

I*)%&'&(1Fb!

9b ;&*1!1$(&-K.&2%1*2!,*1!I/,51F!-1$(!()!1$&(2!,-F!5,--)(!'1!'/)5P1Fb!

Vb 3L(1*! (%1!1?1-(!,-F!F.*&-K!(%1!F&24,-(/&-K!(%1!'))(%2!,-F!1$%&'&(!2I,51!4.2(!'1! (%)*).K%/<!

5%15P1F!()!1-2.*1!(%,(!-)!L/,44,'/1!)*!1$I/)2&?1!&-5&F1-512!%,?1!)55.**1Fb!

:b T-! 5,21!)L! L&*1W141*K1-5<!(%1!;&*1!U*&K,F1!4.2(!'1! *1I)*(1F! &441F&,(1/<b! 3.()4,(&5! L&*1!

F1(15()*2!,*1! &-2(,//1F! &-!(%1!%,//!,-F!,*1!1H.&II1F![&(%!%,-F!2[&(5%12!,2![1//b! T-! (%1!1?1-(!

)L!L&*1B!I/1,21!5)-(,5(!,!414'1*!)L!(%1!0).(12!X1,4!&441F&,(1/<b!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

5-4 FIRE & ACCIDENT REGULATIONS 
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�  ! " # $ %  & ' ( $ ) * $ + # ( + # ,

!

!
!

!
!

X%1!F12&K-!)L!<).*!2(,-F! &2!5*.5&,/!()!,((*,5(!F1/1K,(12!,-F! &-5*1,21!L))(L,//!,(!0).(12!341*&5,2!67"8b!

U1/)[!,*1!2)41!F12&K-!,-F!I*)4)(&)-,/!&F1,2!<).!4,<![&2%!()!5)-2&F1*!,2!I,*(!)L!(%1! 1LL)*(!()!4,P1!

<).*!5)4I,-<!2(,-F!).(c!8
 h).*!5)4I,-<!(,K/&-1!8
 G&2.,/2!)L!<).*!5)4I,-<W/)5,(&)-!8
 T-L)*4,(&)-!5).-(1*W*,5P!L)*!<).*!4,*P1(&-K!/&(1*,(.*1!8
 =*&?,(1!411(&-K!,*1,!8
 =/,24,!25*11-2![&(%!I*)4)(&)-,/!!"!#$!8
 X%1!/,(12(!(15%-)/)K<!L)*!?&2.,/!N!F&K&(,/!&4,K1*<!8
 >)/).*B!4)(&)-!,-F!')/F!K*,I%&52!8
 @1,(&-K!,*1,!8
 +.2&5B!1-(1*(,&-41-(!,-F!*1L*12%41-(2!`,//!L))F!N!'1?1*,K1!)*F1*2!4.2(!'1!I/,51F!

%&'()*&+%&,+-),'%(+./0(+1(23,2%/(2+1,2%,'#$+04%,'/2*+5,64'%7,2%8+!8
 Y&?1,[,<2!,-F!.-&H.1!I*&]12!8
 9:%!;3,2%#!)LL1*2!,-F!I*)4)(&)-2!

!

!
!

-PHW[)$WNJWPMXJ])

=/1,21!-)(1!1$%&'&()*2!,*1!WKP)I1*4&((1F!()!21//!,-<!&(142!L*)4!(%1&*!2(,-F2!,(!0).(12!341*&5,2!67"8b!

)

!bPTH)-JHPMWI!

X)!1-,'/1!<).!()!,55)44)F,(1!F1/1K,(12![1!2(*)-K/<!,F?&21!<).!()!&-5)*I)*,(1!21,(&-K!,*1,2! [&(%&-!

<).*! 2(,-F! F12&K-b! 01414'1*! 5)4L)*(,'/1! /).-K1! 21,(&-K! 5,-! '1! ?1*<! ,II1,/&-K! ()! 1$%,.2(1F!0).(12!

341*&5,2!F1/1K,(12!?&2&(&-K!<).*!2(,-F![%1(%1*!&-L)*4,//<!)*!L)*4,//<b!

!

*K^^JJ)HW[)2J]]JTP!

@I15&,/(<!5)LL11W5)/F!F*&-P2!,-F!F1221*(2!,*1!12I15&,//<!I)I./,*![&(%!F1/1K,(12!,(!0).(12!341*&5,2!67"8!

,-F![1![)./F!1-5).*,K1!<).!()!)LL1*!(%&2!2)*(!)L!%)2I&(,/&(<!()!1-(&51!F1/1K,(12!()! <).*!2(,-FB!,2![1//!,2!

)LL1*&-K!(%&2!21*?&51!()!F1/1K,(12![%)!,*1!L)*4,//<!?&2&(&-K!<).!L)*!411(&-K2!F.*&-K!(%1! 1?1-(b!

!

=/1,21!211!@15(&)-!DE6!L)*!F1(,&/2!)-!2(,-F!5,(1*&-KW%)2I&(,/&(<B!,-F!I/1,21!-)(1!(%,(!,//!L))F!N!'1?1*,K1!

)*F1*2!4.2(!'1!I/,51F!(%*).K%!(%1!-),'%(+./0(+1(23,2%/(2+1,2%,'#$+<((5+=+>,3,'4*,!F1I,*(41-(b!!

!

!

!

!

!

!

!

!

6-2 STAND PROMOTION 

6-1 STAND DESIGN 

6. MARKETING 
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�  ! " # $ %  & ' ( $ ) * $ + # ( + # ,

!

!
!

=*)4)(&)-,/! 2(,LL![&//!)L(1-!,FF! ()!(%1![1/5)4&-K!,-F! &-?&(&-K!1$I1*&1-51!)L!?&2&(&-K!<).*!2(,-Fb!@4&/12B!

1<1! 5)-(,5(! ,-F! !"#$%&'(! ')F<! /,-K.,K1![&//! %1/I! 1-(&51! F1/1K,(12!)-()! <).*! 2(,-Fb!=*)4)(&)-,/! 2(,LL!

5,-! ,((1-F!(%1!1?1-(!,(!-)!1$(*,!5)2(!,-F!,*1!-)(!&-5/.F1F!&-!<).*!1$%&'&()*!I/,512b!

@%)./F!<).![&2%!()!)*F1*!,-<!2(,LLW%)2(12212!L)*!<).*!2(,-F!I/1,21!5)-(,5(!(%1!0).(12! JI1*,(&)-2!X1,4!

L)*!,22&2(,-51b!

!

3/2)!)LL1*&-K! /&?1!1-(1*(,&-41-(o!)-!<).*! 2(,-F!,((*,5(2!,((1-(&)-b!=/1,21!1-2.*1!<).!5)-(,5(! >,(%1*&-1!

+,P*,-F*1).B!5,(%1*&-1b4,P*,-F*1).f.'4b5)4!2%)./F! <).! [&2%! ()! F)! (%&2B! 2)! (%,(! 2.5%! ,5(&?&(<!5,-!

'1!I*)4)(1F!,II*)I*&,(1/<!,-F!2)!(%,(![1!5,-!,/2)!5%15P!(%,(!&(!411(2!(%1!1?1-(! *1K./,(&)-2b!

!

o\.1!()!(%1!411(&-K2!,-F!'*&1L&-K2!(,P&-K!I/,51!,(!0).(12!341*&5,2!(%1*1!,*1!2).-F!?)/.41!,-F! (&4&-K!

*12(*&5(&)-2!&-!(%1!?1-.1B!I/1,21!*1L1*!()!@15(&)-!"ERb!

!

=/1,21!-)(1!<).![&//!'1!*1H.&*1F!()!*1K&2(1*!(%121!2(,LL![&(%!0).(12! &-!)*F1*!L)*!(%14!()!K,&-! ,55122!()!

(%1!1?1-(b!=/1,21!21-F!F1(,&/2!)L!<).*!2(,-F!2(,LL!()!).*!01K&2(*,(&)-!X1,4!,(!

1?1-(*1K&2(*,(&)-f*).(12)-/&-1b5)4!

!

!
!

X%1! 0).(12!341*&5,2! \1/1K,(1! \&*15()*<! &2! ,-! &-?,/.,'/1! ())/! L)*! (%1! 1?1-(b!Q)(! )-/<! [&//! &(! I*)?&F1!

F1/1K,(12! ,((1-F&-K! (%1! 1?1-(! [&(%! &4I)*(,-(! /)K&2(&5,/! &-L)*4,(&)-! '.(! &(! [&//! ,/2)! I*)?&F1! ,-!

&4I)*(,-(! *1L1*1-51! ())/! &-! 2).*5&-K! F1/1K,(1! 5)-(,5(2! (%*).K%).(! (%1! L)//)[&-K! <1,*b!

32!,!5)-21H.1-51!)L!(%&2B!(%1!0).(12!341*&5,2!\1/1K,(1!\&*15()*<! &2!1$(*141/<!I)I./,*![&(%!,//!

1$%&'&()*2!,2!&(!&2!,-!)II)*(.-&(<!()!,F?1*(&21!<).*!2(,-F!/)5,(&)-B!5)4I,-<!,-F!*1K&)-B!(%1*1'<! F*,[&-K!

P1<!F1/1K,(1!(*,LL&5!()!<).*!2(,-Fb!

!

!
!

#$%&'&()*2!,*1!1-(&(/1F!()!,!/)K)!,-F!"77![)*F!I*)L&/1!&-!(%1!0).(12!341*&5,2!\1/1K,(1!\&*15()*<b!X)!K.,*,-(11!

<).*!&-5/.2&)-!I/1,21!21-F!,!5)I<!)L!<).*!5)4I,-<!/)K)!&-!')(%!,-!#=@!,-F!A=#Y!L)*4,(!,-F!<).*!"77![)*F!

I*)L&/1!()!3--,!>))I1*B!,--,b5))I1*f.'4b5)4!'<!(%1!8(%!)L!A,-.,*<B!67"8b!

!

T(!&2!&4I)*(,-(!(%,(!<).!.IF,(1!<).*!0).(1!#$5%,-K1!I*)L&/1!)-/&-1!,-F!5)--15(![&(%!,//!)(%1*!,&*I)*(2! ,-F!

,&*/&-12![%)!,*1!,((1-F&-K!0).(12!341*&5,2!67"8b!=/1,21!?&2&(![[[b*).(12)-/&-1b5)4!,-F!e)&-!(%1! *).(1!

F1?1/)I41-(!&-F.2(*<!)-/&-1b!

!

!
!

X)! ,F?1*(&21! ,-F! ,FF! 2()*&12! ()! (%1! )LL&5&,/! I.'/&5,(&)-2! ,(! 0).(12!341*&5,2B! I/1,21! 5)-(,5(!!

>,(%1*&-1!+,P*,-F*1).B!5,(%1* &-1b4,P*,-F*1).f.'4b5)4b!

!

TL!<).!,*1!&-(1*12(1F!&-!,F?1*(&2&-K!)-/&-1!()!1-%,-51!<).*!4,*P1(&-K!4122,K1!,(!0).(12!<).!5,-! 5)-(*&'.(1!

()!0).(12)-/&-1b!=/1,21!5)-(,5(!>,(%1*&-1!+,P*,-F*1).B!5,(%1* &-1b4,P*,-F*1).f.'4b5)4b!

!

6-6 ROUTES DAILY NEWS & ADVERTISMENT OPPORTUNITIES 

6-5 EXHIBITOR PROFILE 

6-4 ROUTES DIRECTORY 

6-3 PROMOTIONAL STAFF & ENTERTAINMENT 
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�  ! " # $ %  & ' ( $ ) * $ + # ( + # ,

!

!
!

0).(12!341*&5,2! &2!)LL1*&-K!,-!1$5&(&-K!*,-K1!)L!2I)-2)*2%&I!)II)*(.-&(&12!F12&K-1F!()! &-5*1,21! <).*!

5)4I,-<!I*)L&/1!,-F!P1<!4,*P1(&-K!4122,K1!()!)?1*!R77!P1<!F15&2&)-E4,P1*2!,((1-F&-K!0).(12!341*&5,2!

67"8b!

!

;*)4!411(&-K!%,//!2I)-2)*2%&I!()!/&(1*,(.*1!F&2(*&'.(&)-!(%1*1!,*1!I,5P,K12!()!2.&(!1?1*<! '.FK1(B!,//!)L!

[%&5%!5,-!'1!(,&/)*1F!()!2.&(!<).*!F12&*1F!*1H.&*141-(2!,-F!)'e15(&?12b!

!

;)*!L.*(%1*!&-L)*4,(&)-!)-!%)[![1!5,-!%1/I!<).![&(%!2I)-2)*2%&I!)II)*(.-&(&12B!I/1,21!5)-(,5(!=,./!

S&''1*(B!I,./b%&''1*(f.'4b5)4B!g"!6"6!877!O6D:b!!

!

!

!
!

0).(12![&//!1-2.*1!,//!1$%&'&(2![&//!'1!I%)()K*,I%1F!F.*&-K!(%1!1?1-(!,-F!(%&2!4,<!'1! *1I*)F.51F! &-!I)2(!

1?1-(!4,(1*&,/b!;)*!,-<!2I15&,/! *1H.12(2B!I/1,21!5)-(,5(!>,(%1*&-1!+,P*,-F*1).B!

5,(%1*&-1b4,P*,-F*1).f.'4b5)4b!!

! !
!

!

!

6KT)HWV)ZKIM]PMNHZ) MW^KT`HPMKW)WKP)NKXJTJ[)SV)PQM])[KNU`JWP: )\ZJH]J)[K)WKP)QJ]MPHPJ)PK) NKWPHNP)PQJ)

3KUPJ])'\JTHPMKW])&JH`)[MTJNPZVL!

!

!

*H]]HW[TH)3JVJ]RYKWJ]!

'\JTHPMKW])/HWHIJT!

f4)14<)B>A)=<4=!

5,22,-F*,b*1<12Ee)-12f.'4b5)4!!

[[[b*).(12)-/&-1b5)4!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

6-8 PHOTOGRAPHY 

6-7 SPONSORSHIP OPPORTUNITIES 
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�  ! " # $ %  & ' ( $ ) * $ + # ( + # ,

!

!
U1/)[![1!%,?1!/&2(1F!2)41!L*1H.1-(/<!,2P1F!H.12(&)-2b!!=/1,21!(,P1!(&41!()!*1,F!(%14!,2!&(!4,<! e.2(!2,?1!

<).!,!(1/1I%)-1!5,//_!

!

@a) #K_)QMIQ)NHW)$)SUMZ[)`V)]PHW[g!

0a) S)2(1F! Q1([)*P&-K! @(,-F2! 4,<! WKP) 1$511F! ,! %1&K%(! )L! O! 41(*12! ,-F! 2%)./F! '1! 2&-K/1! 2()*1<!

)-/<b! @%1//!@5%141!F&2I/,<2!4,<!WKP)1$511F!,!%1&K%(!)L!6bR!41(*12b!

!

@a) *HW)$)QHWI)SHWWJT]ePTU]]e]MIWHIJ)^TK`)PQJ)NJMZMWIg!

0a))) C-F1*!WK)5&*5.42(,-512!,*1!1$%&'&()*2!I1*4&((1F!()!%,-K!',--1*2W2&K-2W(*.22!L*)4!F*)I![&*12!

,')?1!(%1&*! 2(,-F2b!3//!',--1*2W2&K-2W(*.22!4.2(!'1!,((,5%1F!()!(%1!2(*.5(.*1!)L! (%1!2(,-F!

&(21/L!,-F!4.2(!WKP)1$511F!,!%1&K%(!)L!6bR!41(*12!L)*!2%1//!25%141!2(,-F2!,-F! O!41(*12!L)*!

S)2(1F!Q1([)*P&-K!2(,-F2b!

!

@a) EQK)NHW)PHOJ)[JZMXJTV)K^)`V)\HNOHIJg!

0a))))))) @%)[!+,-,K141-(!5,--)(!,551I(!*12I)-2&'&/&(<!L)*!(%1!F1/&?1*<!)L!,-<!K))F2! L)*!<).*!2(,-Fb!T(!

&2!&4I)*(,-(!(%,(!<).!,**,-K1!L)*!,!*1I*121-(,(&?1!L*)4!<).*!5)4I,-<! ()!'1!,(!<).*!2(,-F!()!

*151&?1!(%14B!12I15&,//<!F.*&-K!(%1!'.&/FE.I!I1*&)Fb!

!

@a) EQJTJ)NHW)$)]PKTJ)`V)SKbJ]g!

0a)) X%1*1!,*1!-)!L,5&/&(&12![&(%&-!(%1!%,//2!L)*!2()*,K1!)L!/&(1*,(.*1B!1$%&'&(2B!I,5P&-K!5,212!)*! ')$12b!

3//! &(142!4.2(! '1! 2()*1F![&(%&-! (%1! 5)-L&-12! )L! <).*! 2(,-Fb!;&*1! *1K./,(&)-2! *1H.&*1! (%,(!

,-<! &(142! L).-F! ).(2&F1! )*! '1%&-F! ,! 2(,-F!4.2(! '1! *14)?1F! L)*! 2,L1(<! *1,2)-2b!!=/1,21!

5)-(,5(!(%1!JLL&5&,/!>)-(*,5()*!2%)./F!<).![&2%!()!F&25.22!2()*,K1!)I(&)-2b!!

!

@a) EQJW)[K)!bQMSMPKT])QHXJ)HNNJ]])PK)SUMZ[e[TJ]])PQJMT)]PHW[g!

0a) S)2(1F!Q1([)*P&-K!@(,-F!1$%&'&()*2!%,?1!,55122!L*)4!"6b77!)-!X.12F,<!"8(%!;1'*.,*<!67"8n!

@%1//!@5%141!1$%&'&()*2!%,?1!,55122!L*)4!7Vb77!)-!Z1F-12F,<!"9(%!;1'*.,*<!67"8b!

!

!XJWP)%UMZ[R8\)2HV]! #HZZ])'\JW! 2JPHMZ])K^)-NQJ[UZJ!

X.12F,<!"8(%!;1'*.,*<!67"8! "6b77!!!"Vb77! S)2(1F!Q1([)*P&-K!!@(,-F!!

Z1F-12F,<!"9(%!;1'*.,*<!67"8! 7Vb77!!!""c77! ;&-&2%&-K!().5%12!()!@%1//! @5%141!2(,-F2!

!

@a) EQHP)PM`J)NHW)$)STJHO)[K_W)`V)]PHW[g!

0a)))))))) 014)?,/!)L!1$%&'&(2!,-F!F&2I/,<2!5)441-512!,(!"8bO7!)-!;*&F,<!":(%!;1'*.,*<!67"8b!!C-F1*! -)!

5&*5.42(,-512!4,<!,-<!K))F2!'1!*14)?1F!)*!I,5P1F!,[,<!L*)4!<).*!2(,-F!'1L)*1! (%&2!(&41b!

!

@a) EQHP)NK`J])_MPQ)`V)-QJZZ)-NQJ`J)]PHW[g!

0a)))))) ;,25&,!-,41!'),*F![&(%!5)4I,-<!-,41B![,//! I,-1/&-KB!5,*I1(B! /&K%(&-K!,-F!I)[1*!I)&-(B!6!

5%,&*2!,-F!,!(,'/1b!@11! L.//!2I15&L&5,(&)-!&-!215(&)-!OE9!

!

!

!

!

7. FREQUENTLY ASKED QUESTIONS 
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�  ! " # $ %  & ' ( $ ) * $ + # ( + # ,

!

!

@a) EQHP)M^)$)QHXJ)H)\TKSZJ`)_MPQ)`V)-QJZZ)-NQJ`J)]PHW[g!

0a))) X%1!JLL&5&,/!@%1//!@5%141!2(,-F!5)-(*,5()*!,-F![&//!'1!)-E%,-F! (%*).K%).(! (%1! 1?1-(! ()!

,-2[1*! ,-<! )L! <).*! H.1*&12! ,-F! ()! ,22&2(! <).! &-! <).*! '.&/FE.Ib!

!

@a) #K_)[K)$)HPPHNQ)\K]PJT])PK)`V)-QJZZ)-NQJ`J)]PHW[g!

0a) M&K%([1&K%(!1$%&'&(2!)*!F&2I/,<2!5,-!'1!,((,5%1F!()!(%1![,//2!'<!(%1!.21!)L!F).'/1!2&F1F! (,I1B!

I,F2!)*!G1/5*)b!

!

@a) $)_KUZ[)ZMOJ)PK)]JTXJ)^KK[)^TK`)`V)]PHW[:)_QK)[K)$)NKWPHNPg!

0a)) =/1,21!5)-(,5(!(%1!=.1*()!0&5)!>)-?1-(&)-!>1-(1*!>,(1*&-K!\1I,*(41-(B!>,(1*&-K!@,/12!+,-,K1*B!

Y&,--&!3K)2(&-&B!@@K,K)2(&-&fI*5)-?1-(&)-b5)4B!g"!9V9!O77!8:VOb!!=/1,21!-)(1!(%,(!,//!L))F!,-F!

'1?1*,K1!4.2(!'1!)*F1*1F!(%*).K%!(%1!=.1*()!0&5)!>)-?1-(&)-!>1-(1*!;))F!N!U1?1*,K1!

\1I,*(41-(!,-F!-)!).(2&F1!L))F!)*!'1?1*,K1![&//!'1!I1*4&((1Fb!!!

!

@a) #K_)[K)$)SKKO)QKPJZ)HNNK``K[HPMKWg!

0a) )3//!%)(1/!F1(,&/2!,-F!*,(12!,*1!/&2(1F!)-!!

%((IcWW[[[b*).(12)-/&-1b5)4W1?1-(2W"9VW*).(12E,41*&5,2E67"8W?1-.1E

,-FE)LL&5&,/E%)(1/2EWm4,&->)-(1-(!!

!

@a) #K_)[K)$)KT[JT)HW)$WPJTWJP)NKWWJNPMKWg!

0a)) T-(1*-1(!5)--15(&)-2!5,-!'1!)*F1*1F!L*)4!=@3Gb!X)!I/,51!,-!)*F1*!5)-(,5(!=@3G!,(!g"!V77!

:88!DD:V!#4,&/c!1$%&'&(2fI2,?b5)4!

!
@a) EMZZ)`V)]PHW[)IJP)NZJHWJ[g!

0a)) 3//! K,-K[,<2B!1?1-(! 5)44)-! ,*1,2! ,-F! 2(,-F! *.''&2%!'&-2![&//! '1! 5/1,-1F!F.*&-K! (%1! 1?1-(b!

!

@a) *HW)$)\ZHV)`U]MN)HW[eKT)
9 : 9 ; <

)KW)`V)]PHW[g!

0a)) h12!!"#$%&'(')#!5,-!'1!I/,<1F!)-!<).*!2(,-F!F.*&-K!(%1!(&412!2I15&L&1F!&-!@15(&)-!"ER! )L!(%1!

1?1-(b!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!
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!

!

!
!

Z1!%,?1!5)4I&/1F!(%&2!5%15P/&2(!,2!,!H.&5P!*1L1*1-51!K.&F1!L)*!*1(.*-&-K!1221-(&,/!L)*42!()!(%1! *1/1?,-(!

2.II/&1*b!

!

2!&0$,-! !"#$%$&'3)&9G!! 2!02,$(!! -!(&!

@%1//!@5%141!;,25&,!Q,41!U),*F!J*F1*!;)*4! @%1//!@5%1412! "RW7"W"8! = !
S)2(1F!Q1([)*P&-K!@(,-F!\12&K-!3II*)?,/!,-F!0&2P!

32212241-(!

S)2(1F!Q1([)*P&-K!@(,-F2!

`@I,51!J-/<a!

"RW7"W"8! = !
3G!J*F1*!! 3//!! "6W7"W"8! = !
#$%&'&()*!3II)&-(1F!>)-(*,5()*!`#3>a!!;)*4!! TL!,II/&5,'/1!! 66W7"W"8! = !
@%1//! @5%141! #$(*,2B! @(,-F! ;&((&-K2!N!;.*-&(.*1!

J*F1*!;)*4!

@%1//!@5%1412!N!S)2(1F!

Q1([)*P&-K!@(,-F2!
68W7"W"8! = !

#/15(*&5,/!J*F1*!! S)2(1F!Q1([)*P&-K! @(,-F2!

`@I,51!J-/<a!
68W7"W"8! = !

T-(1*-1(!J*F1*! 3//!! 79W76W"8! = !

8. ORDER FORMS 
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!

!

!
!

!
!

=/1,21!2.II/<!(%1!-,41!<).![&2%!()!%,?1!I*&-(1F!)-!<).*!;,25&,!Q,41'),*F!'1/)[b!X%1*1!&2!,!

4,$&4.4!)L!68!5%,*,5(1*2b!=/1,21!*1(.*-!(%&2!L)*4!()!>,22,-F*,b*1<12Ee)-12f.'4b5)4!'<!(%1!4<PQ)

YHWUHTV) 7C4=b!

!

!

>)4I,-<!Q,41c!!!!""!!!!""!!!"!!"#$%&'(&)*'+,-!!!!!!!!""!!!!"".&'%/!Q)!bbbbbbbbbbbbb!

0//1,22-!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!

#3&4!!!!!!!!!!!!!#$5%&14!!!!!!!!!!!!!!!6$2&!#$/,!!!!!!!!!!!!!!!! X1/c!

!!!!!!!!!!!!!!!!!!!!""!#E+'37-!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!

!

!

!

$W]JTP)NQHTHNPJT])SJZK_a!

)

! ! ! ! ! ! ! ! ! ! ! ! !

! ! ! ! ! ! ! ! ! ! ! ! !

)

)

)

)

)

)

)

)

)

)

)

)

)

)

)

)

)

)

)

!! XST@!;J0+!@SJCM\!U#!0#XC0Q#\!Uh!;*&F,<!"R!A3QC30h!67"8!! !

FASCIA NAMEBOARD ORDER FORM 



31

> ? @ A B C D ? E F G C H I C J B G J B K

!

!

!
!

!
!

G,!0-!)*'/G,!&!)$()&9G!)'3)%,'*+)*0G$&0,-)G03&)4)6'3)0,,)#'-&!2)(!&E'3+$(5) -&0(2)

*'(&30*&'3-);)0(9)!"#$%$&'3)0GG'$(&!2)*'(&30*&'3-)E'3+$(5)'()9'83) -&0(2L!

)

GZJH]J)TJPUTW)VKUT)NK`\ZJPJ[)^KT`)PK)*H]]HW[TH)3JVJ]RYKWJ]:)'\JTHPMKW])/HWHIJT:)NH]]HW[THLTJVJ]R

cKWJ]hUS`LNK`)SV)6TM[HV)77)YHWUHTV)7C4=L!

)

)

!
)

>)4I,-<!!"#$%%%%%%%%%%%%%%&&&&&&&&&&&&&&&'()*"+*!!"#$%%%%%%&&&&&&&&&&&&&&&&&&&&&&&&&!

,--.$//%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%&&&&&&&&&&&&&&&&!

>).-(*<bbbbbbbbbbbbbbbbbbbbbbbbbbbbbbbbbbbbbbbbbbbbbbbbbbbbbbbbbb=)2(!'(-$%%%%%%&&&&&&&&&&&&&&&&&&&&!

0$1$23()$%%%%%%%%%%%%%%%&&&&&&&&&&&&&&&&&&4"5%%%%%%%&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&!

!

!

!

GZJH]J)\TKXM[J)`J)_MPQ)iiiiii))%UMZ[R8\e%TJHO[K_W)GH]]J])^KT)*KWPTHNPKT]!

)

=/1,21!1-(1*!(%1!-.4'1*!)L!I,2212!<).!*1H.&*1!&-!(%1!')$!,')?1b!

!

=,2212!5,-!'1!5)//15(1F!)-E2&(1!L*)4!(%1!J*K,-&21*2!JLL&51!1,5%!F,<!)L!'.&/FE.I!,-F!'*1,P!F)[-b!355122!()!(%1!

'.&/FE.I!,*1,![&//!-)(!'1!I1*4&((1F![&(%).(!,!?,/&F!I,22b!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

GHTP)4)L )%UMZ[R8\e%TJHO[K_W)GH]]J])^KT)*KWPTHNPKT]!
EXHIBTIOR APPOINTED CONTRACTOR WRISTBANDS 

XST@!;J0+!@SJCM\!U#!0#XC0Q#\!3MJQY!ZTXS!3Qh!@X3Q\!=M3Q@!Uh!

;0T\3h!66!A3QC30h!67"8!
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!

!
!

!"#$%$&'3)0GG'$(&!2)*'(&30*&'3)D!0*F)

08&#'3$j0&$'()6'3/)

!

!

TL!<).*!5)4I,-<!I/,-2!()!.21!,!5)-(*,5()*!)(%1*!(%,-!(%1!)LL&5&,/!5)-(*,5()*!T+@B!I/1,21!5)4I/1(1!(%&2!L)*4!,-F!

*1(.*-!&(!()!(%1!,FF*122!'1/)[!'<!77))YHWUHTV:)7C4=L));,&/.*1!()!F)!2)![&//!*12./(!&-!(%1!&-,'&/&(<!)L!(%1!5)-(*,5()*!()!

21*?1!<).*!1$%&'&(b!T-!,FF&(&)-B!<).*!21/15(1F!5)-(*,5()*!4.2(!L.*-&2%!,-!)*&K&-,/!>1*(&L&5,(1!)L!T-2.*,-51!2%)[&-K!

Y1-1*,/!M&,'&/&(<!>)?1*,K1!,-F!Z)*P1*k2!>)4I1-2,(&)-!?,/&F!&-!(%1!@(,(1!)L!=.1*()!0&5)b!X%1!51*(&L&5,(1!4.2(!-,41!

CU+!MM>B!0).(12!341*&5,2B!(%1!=.1*()!0&5)!>)-?1-(&)-!>1-(1*B!,-F!T-5/.2&?1!+,-,K141-(!@1*?&512!,2!,FF&(&)-,//<!

&-2.*1Fb!&#!-!)3!@8$3!/!(&-)E$,,)%!)-&3$*&,9)!(6'3*!2L!

!

!

#$%&'&(&-K!>)4I,-<ppppppppppppppppppppppppppppppppppppppppp!@(,-F!Q.4'1*ppppppppppppppppppppppp!!

!

#$%&'&()*!>)-(,5(pppppppppppppppppppppppppppppppppppppppppX&(/1pppppppppppppppppppppppppppppppppp!

!

X1/1I%)-1!Q.4'1*ppppppppppppppppppppppppppp!#4,&/!3FF*122pppppppppppppppppppppppppppppppppppppp!!

!

3.(%)*&]1F!@&K-,(.*1ppppppppppppppppppppppppppppppppppppppppppppppppppp\,(1ppppppppppppppppppppp!

!

!

!>%15P!%1*1!&L!<).!,*1!%&*&-K!,!5)-(*,5()*!()!2.I1*?&21!2%)[!)LL&5&,/!5)-(*,5()*!/,')*!`2,41!&-2.*,-51!*1H.&*1Fa!

!

@.I1*?&2)*!Q,41!`&L!,II/&5,'/1a!ppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppp!

!

T-F1I1-F1-(!>)-(*,5()*W\&2I/,<!S).21pppppppppppppppppppppppppppppppppppppppppppppppppppppppppppp!

!

X<I1!)L!Z)*P!()!'1!=1*L)*41Fppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppp!

!

>)-(,5(!Q,41ppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppp!

!

3FF*122ppppppppppppppppppppppppppppppppppppppppppppppp>&(<pppppppppppppppppppppppppppppppppppp!

!

@(,(1ppppppppppp!q&I!>)F1ppppppppppppppppp!#4,&/!3FF*122!ppppppppppppppppppppppppppppppppppppppppp!

!

X1/1I%)-1!Q.4'1*!pppppppppppppppppppppppppppppppJ-2&(1!>1//!Q.4'1*pppppppppppppppppppppppppppppp!

!

#41*K1-5<!6DE%).*!X1/1I%)-1!Q.4'1*ppppppppppppppppppppppppppppppppppppppppppppppppppppppppppppp!

!

#2(&4,(1F!Q.4'1*!)L!Z)*P1*2ppppppppppppppppppppppp!\,(1!)L!3**&?,/ppppppppppppppppppppppppppppppppp!

!

!

GZJH]J)3JPUTW)&Ka))>,22,-F*,!01<12EA)-12B!JI1*,(&)-2!+,-,K1*B!5,22,-F*,b*1<12Ee)-12f.'4b5)4!
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Video/Projection Equipment Qty X SHOW RATE    = TOTAL

Advance Onsite

29" Color Video Monitor w/ VHS/DVD Player and Cart 120.00$   Firm Name:

42" Plasma Monitor w/ VHS/DVD Player & Stand (1280 x 1024) 400.00     

50" Plasma Monitor w/ VHS/DVD & Stand (1280 x 1024) 500.00     Adress:

6' Tripod Projection Screens w/ skirt 20.00       

8' Tripod Projection Screeens w/ skirt 40.00       City:

State: Zip: 

Other: Call for Quote Ordered By:

Telephone #

Fax #:

Qty X SHOW RATE    = TOTAL SHOW DATES:

Advance Onsite M N O P N Q R S T R U V N W X V Q Y R U Z
P4-2.8, 1gb/40gb HD, CD-RW/DVD, SND, XP/OFF 2003 w/ 17" mon 100.00        The total charge per item is determined as a 

 Show Rate, that is the requested items selected

P-41.6, 1gb/40gb HD, CD-RW/DVD, XP/Off 2003 w/ 14. Scrn Laptop 100.00      are charges of the actual show days of the exhibition.

    Please include applicable Sales Tax on equipment 

HP Office Jet 7130 100.00      rental. TAX EXEMPT STATUS - If you are exempt

 from payment of sales tax, we require you to forward 

HP2250 Color Laser Jet Printer, 30ppm, Network Compatible  an exemption certificate for the state in which the 

Call AVCTS for additonal requests or information Call for Quote services are to be provided.

Qty X SHOW RATE    = TOTAL     To gurarantee equipment availability and advanced

Advance Onsite  rate, submit your request 30 days prior  to delivery.  

Envision (17.1" View 1280 x 1024) 75.00          Operator labor, if requested, is subjected to the 

Viewsonic 20" (1280 x 1024) 100.00     prevailing hourly rate with a four (4)  hour minimum.

Proview 32" (1280 x 1024) 300.00        NO  equipment charges for set-up day required.

42" XGA Plasma Monitor w/ Stand (1280 x 1024) 350.00         CANCELLATIONS:

50" SXGA Plasma Monitor w/ stand (1280 x 1024) 450.00       (A) Cancellations of equipment ordered must be

XGA Desktop LCD Projector (2000 ANSI Lumens) 200.00     received 48 hour prior to delivery date to avoid a 

XGA Desktop LCD Projector (3000 ANSI Lumens) 400.00     minimum one day charge.

Other: Call for Quote   (b) If service have already been provided at the time

Qty X SHOW RATE    = TOTAL of cancellation, 100% of original charges will be applied.

Advance Onsite

Small Monitor Speaker 25.00       

Sound System with (2) powered speakers, (2) stands and 175.00     Exhibit Booth# Meeting Room #

(1) Wireless Microphone: Handheld or Lavaliere (circle one) Delivery Date: Time: 

Pickup Date: Time: 

Other: Calle for quote Component #: Job #:

Totals               PAYMENT IS DUE WHEN ORDERE IS PLACED 

TOTAL EQUIPMENT 1

DELIVERY/SETUP/PICKUP         ($40.00 minimum) 2

SUBTOTAL 3

4

TOTAL DUE 5[ P V \ Y O Y ] ^ _ ` a P R V Z PLEASE CHECK ONE

Card Number: American Express

_____________________________________________ Exp Date ___/___

Cardholder's Name (as it appears on card): Visa

__________________________________________________________

Cardholder's Signature: Mastercard

__________________________________________________________ Check#___________

Routes Americas 2016

February 17-19, 2016

Audio Equipment

EXHIBITOR AUDIO VISUAL ORDER FORM

...for Processing

Customer Information

Computer Equipment

Display Equipment

web page: www.avconsultantspr.com

Return Form To:

Tels.: (787) 782-0788 / (787) 744-2505

Fax: (787) 744-2585

francisco@avconsultantspr.com

b c d e f c g h i j k l g m n o e l j p

info@avconsultantspr.com

Audio Visual Consultants 

Street 11CC-7 4th Section Villa del Rey

Caguas, PR 00727-6826
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!"#$" !% &'%$ (%)*'+$,

PSAV launches a new ordering portal for exhibit customers 

Simple ordering steps include: 

 

 Create a simple log-in 
 

 Store profile and payment 
information securely 
 

 Access to view order 
history 
 

 Save items in your 
shopping cart  
and check out at any time. 
 

 Easy and secure check-out 
process 

Visit us at https://psav.boomercommerce.com !"#"$%&#%'$%()*#+,,*#'-./00123240112342.401

!"#$"%&''()%*+($"+$(%,$"-./$0

1.0($#%2+#$"%3,4$/.56(7%,$"-./$08
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!

!

!

!
!

!
CU+!2112!&(!,2!L.-F,41-(,/!(%,(![1!,*1!5)-25&).2!)L!(%1!&4I,5(!(%,(!).*!,5(&)-2!%,?1!)-!(%1!

1-?&*)-41-(!,-F!(%1!5)44.-&(&12!&-![%&5%![1!)I1*,(1b!CU+!2(*&?12!()!4,-,K1!&(2!&4I,5(!'<!

1-2.*&-K!(%,(!(%1!I*&-5&I/12!)L!2.2(,&-,'&/&(<!,*1!,(!(%1!5)*1!)L!,//!).*!,5(&?&(&12b!

=/1,21!211!).*!]U]PHMWHSMZMPV)\KZMNV)L)*!4)*1!F1(,&/2c!%((IcWW/&?1b.'4b5)4W#C@.2(,&-,'&/&(<=)/&5<bIFL!

!

0)^J_)PM\]a!

4L *KZZHPJTHZa!

§ S,?1!<).*!2,/12!&-L)*4,(&)-!&-![MIMPHZ)^KT`HPB!*,(%1*!(%,-!I*&-(1F!%,*F5)I&12!

§ S)[!,').(! %,?&-K!,!^0! 5)F1!)-! <).*! 2(,-F! (%,(! ,//)[2!?&2&()*2! ()![K_WZKH[)H)STKNQUTJ!

`I1*%,I2!1?1-!,!5.2()4&21F!F&K&(,/!?1*2&)-!(,&/)*1F!()!(%1!@%)[ar!

§ 3!F&K&(,/!I*)e15()*!)*!=>E',21F!I*121-(,(&)-!5.(2!F)[-!)-!(%1!-11F!L)*!I*&-(1F!%,-F).(2b!

§ TL!<).!%,?1!()!.21!I*&-(1F!4,(1*&,/B!.21!;)*12(!@(1[,*F2%&I!>).-5&/!51*(&L&1F!D6-*F))*! TJNVNZJ[)

\H\JTn! NQZKTMWJR^TJJ) UWSZJHNQJ[) \H\JT) !"#$%&'! %,?1! ()! 41,-! ,! /)22! )L! ?&2.,/! &4I,5(b!

§ GTK`KPMKWHZ)`HPJTMHZ:)&L!<).!%,-F!).(!I1-2!)*!I1-5&/2![%<!-)(!1-2.*1!(%1<!,*1!2.2(,&-,'/1! '<!

'.<&-K!)-12! (%,(! ,*1!4,F1!).(! )L! *15<5/1F!I/,2(&5B! )*! *15<5/1F!I,I1*r! =,I1*!',K2!-)(! I/,2(&5r!

!

7L #HXJ)VKU)MWXJ]PJ[)H])H)SU]MWJ]])MW)]U]PHMWHSMZMPVg!

§ TL!2)B!]QK_)K^^)VKUT)NTJ[JWPMHZ]n!%,?1!<).*!2.2(,&-,'&/&(<!I)/&5<B!4&22&)-!2(,(141-(!,-F!,//!

*1/1?,-(!F)5.41-(,(&)-!)-!<).*!2(,-Fb!

!

>L 9KUT)-PHW[a!

§ 2J]MIW) VKUT) ]PHW[) ]K) MP) NHW) SJ) U]J[) HIHMW) ,(! )(%1*! 1$%&'&(&)-2! )*! *15<5/1FB![J]MIW) KUP) _H]PJ:)

,-F!(*<!()!1-2.*1![%,(!_H]PJ)VKU)[K)QHXJ)M])TJNVNZHSZJb!

§ >%))21!F15)*,(&)-2!,-F!F&2I/,<!4,(1*&,/2!(%,(!5,-!'1!TJRU]J[B!'1!&(!,(!,-)(%1*!1$%&'&(&)-B! &-!(%1!

)LL&51!)*!,(!%)41B!,2!&(![&//!,/2)!'1!,!'1((1*!&-?12(41-(!,-F![&//!2,?1!4)-1<!&-!(%1! /)-K!(1*4b!

§ #MTJ)/&K%(!L&((&-K2B!L.*-&(.*1!1(5!THPQJT)PQHW)\UTNQH]MWI)'*,-F!-1[!&(142![%&5%![&//!)-/<!'1! .21F!

)-51b!

§ Z%1-!<).! /1,?1!(%1!2(,-F!,(!(%1!1-F!)L!1,5%!F,<B!5%15P!(%,(!,//!<).*!3G!JkUM\`JWP)QH]) SJJW)

]_MPNQJ[)K^^b!

!

1L GK]MPMXJ)NK``UWMPV)M`\HNPa!

§ X%&-P!,').(![,<2! <).*! 2(,-F!)*! <).*!I*121-51!,(! (%1!1?1-(! 5)./F!SJWJ^MP) NK``UWMPMJ]) HTKUW[)

PQJ)ZKNHZ)HTJHn!5,-!<).![)*P!()[,*F2!4,P&-K!2.*1!4,(1*&,/2!?&,'/1!L)*!,!215)-F!/&L1! 5,-!'1!F)-,(1F!

()!QYJ2!)*!@+#2!`L)*!1$,4I/1!5,*I1(!,-F!L/))*&-Kar!

§ >,-!<).!&-5)*I)*,(1!L.-F*,&2&-K!L)*!(%1!5%,*&(<!(%,(!<).*!'.2&-122!2.II)*(2!&-()!(%1! 2(,-Fr!

§ GTK`KPJ) VKUT) NKT\KTHPJ) ]KNMHZ) TJ]\KW]MSMZMPV) _KTO) ,-F! K,&-! ?,/.,'/1! ?&2&'&/&(<! L)*! (%1! 5%,*&(<!

)L!<).*!5%)&51b!

!
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1. PRODUCER: Insurance Agent / Broker who issues certificate. 

2. NAME OF INSURED: Must be the legal name of contracting party. 

3. TYPES OF INSURANCE: Must include types required by contract. See 
Official Services Provider Information in this exhibitor manual). 

4. FORM OF COVERAGE: Must be "occurrence" form of coverage. 

5. NAME ADDITIONAL INSUREDS: Inclusive Management Services, Inc. 
(IMS). (Official Service Provider), Show Name (Show Management), 
Management Name (Show) and Puerto Rico Convention Center 
(Facility) as additional insureds on a primary and non-contributory 
basis. 

6. CERTIFICATE HOLDER: Must be Inclusive Management Services, Inc. 

7. POLICY EFFECTIVE DATE: Must be prior to or coincidental with the 
first day of Exhibitor Move-In. 

8. POLICY EXPIRATION DATE: Must be on or after the last day of 
Exhibitor Move-Out. 

9. LIMITS OF INSURANCE: Must be the same or greater than required 
by contract. See and Rules and Regulations between IMS and 
EAC. 

10. AUTHORIZED REPRESENTATIVE: Must be signed (not stamped) 
by an authorized representative of Producer. (IMS) 

+,!

-,!

.,!

ACORD 
/,! CERTIFICATE OF LIABILITY INSURANCE DATE (MM/DD/YY) 

01/01/16 

PRODUCER 

Insurance Agency Fax: (000) 555-5555 
0000 Insurance Dr 
Burbank  CA  91509 
Attn: Agent Name  (000) 555-5555 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND 
CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER, THIS CERTIFICATE 
DOES NOT AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE 
POLICIES BELOW. 

INSUREERS AFFORDING COVERAGE 

INSURED 0,! INSURER A: Hartford Insurance Company of Illinois 

Pharmacy Inc. INSURER B: Aetna Casualty & Surety Company 

4321 Technology Ln INSURER C: Travelers Insurance Company 
Burbank   CA   91509 

INSURER D: Royal Insurance Company 
Attn: Jane Doe 

INSURER E: Phone: (000) 555-0000 Fax: (000) 555-0001 

COVERAGES 

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED, NOTWITHSTANDING ANY REQUIREMENT, 

TERM OF CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE 

POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR 
LTR 1,!!TYPE OF INSURANCE 

 

POLICY NUMBER 
POLICY EFFECTIVE DATE 

(MM/DD/YY) 
2,!

POLICY EXPIRATION DATE 
(MM/DD/YY) 

3,!
4,! LIMITS 

GENERAL LIABILITY 000P98298-AI1 01/01/16 01/01/17 EACH OCCURENCE $1,000,000 
COMMERCIAL GENERAL LIABILITY FIRE DAMAGE (Any one fire) $    50,000 
CLAIMS MADE OCCUR MED EXP (Any one person) $ 5,000 

A    PERSONAL & ADV INJURY $1,000,000 
GENERAL AGGRREGATE $2,000,000 

GENERAL AGGREGATE LIMIT APPLIES PER PRODUCTS-COMP/OP AGG $2,000,000 
POLICY PROJECT LOC 

AUTOMOBILE  LIABILITY SKLS-029499S 01/01/16 01/01/17 COMBINED SINGLE LIMIT $1,000,000 
ANY AUTO (Ea accident) 

ALL OWNED AUTOS BODILY INJURY $ 

B 
SCHEDULED AUTOS 

  HIRED AUTOS 

(Per person) 

BODILY INJURY $ 
NON-OWNED AUTOS (Per accident) 

$ 

(Per accident) 

GARAGE LIABILITY 

ANY AUTO 

AUTO ONLY-EA ACCIDENT 

OTHER THAN 
AUTO ONLY: 

$ $ 

$ 
UMBRELLA/EXCESS LIABILITY XL1234567 01/01/16 01/01/17 EACH OCCURENCE $1,000,000 

OCCUR CLAIMS MADE AGGREGATE $1,000,000 

A $ 
DEDUCTIBLE $ 
RETENTION $ $ 

C 
WORKERS COMPENSATION AND 

EMPLOYERS' LIABILITY 

A4145-SS-PJ37 01/01/16 01/01/17 X WC STATU- 
ORY LIMITS 

OTHER 

E.L. EACH ACCIDENT $1,000,000 
E.L. DISEASE-EA EMPLOYEE $1,000,000 
E.L. DISEASE -POLICY LIMIT $1,000,000 

D 
OTHER Each Occurrence & 

Aggregate 

DESCRIPTION OF OPERATIONS/LOCATIONS/VEHICLES/EXCLUSIONS ADDED BY ENDORSEMENT/SPECIAL PROVISIONS 

Inclusive Management Services, Inc. (IMS) (Official Service Provider), Show Name (Show Management), Puerto Rico Convention Center (Facility), and Show Name (Show) are hereby named 
as additional insured, except for Workers’ Compensation. Inclusive Management Services, Inc. (IMS)) and/or the consignor are included as Loss Payee. The insurance provided for the benefit of 
Inclusive Management Services, Inc. (IMS), shall be primary insurance as respects any claim, loss, or liability, arising out of the Named Insured’s operations for which the Named Insured is 
liable. Any other insurance maintained by IMS shall be excess and non-contributory. Show date(s) are: Dates and City 

CERTIFICATE HOLDER X ADDITIONAL INSURED; INSURER LETTER: X CANCELLATION 
 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE 
EXPIRATION DATE THEREOF, THE ISSUING COMPANY WILL ENDEAVOR TO MAIL 30 

Inclusive Management Services, Inc. 
(IMS)  

DAYS WRITTEN NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT 
FAILURE TO DO SO SHALL IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON 
THE INSURER, ITS AGENTS OF REPRESENTATIONS 

12917 Royal Ascot Dr. 
AUTHORIZED REPRESENTATIVE 

/5,!Fort Worth   TX  76244 
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Ground Level...

* Actual colors may vary due to variations in computer display technology, lighting and dye lots. Swatches should not be used for exact color matching purposes.

Don’t see a color you are looking for? We may be able to help. Call our customer service department to see what other color options may be available.

Classic Carpet  (16oz.)

Custom Carpet  (30oz.)
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 ; ÿ � ý � @ þ ; þ �ø  � û ü � Í ½ · Å º � » ¼ Ë Ê · É » � » · Æ Ç Í ý � ? ; @ @ ý þ @ ÿ ; � @ø  � û � � Í ½ · Å º � » ¼ Ë Ê · É »
7",

ý � ? ; @ @ ý þ @ ÿ ; � @ø � ø � � É Ì Ì · B È É < Í Å � » ¼ Ë Ê · É » � Å · Ë ~ ý � ÿ ; @ @ ý þ � � ; þ @ø ú ø ú û ü > º Æ ½ Í ¼ Ì º » · » Ï B = > Ê · É » � Å · Ë ~ ý 
 � ; � @ ý � � ; � �ø ú ø ú û � > º Æ ½ Í ¼ Ì º » · » Ï B = > Ê · É » Å Ê É ½ Í ý 
 � ; � @ ý � � ; � �ø ú � ø > Å · 5 5 É Ë Å º º Î B É Î Í Ë Ê · É » Å º º Î � º Æ Í ý 
 @ ; @ @ ý � � ; @ @ø � ø û ü � Í ½ » º B É Î Í Ë Ê · É » Å Ê É ½ Í ý ? � ; @ @ ý 
 � ; � @ø � ø û � � Í ½ » º B É Î Í Ë Ê · É »
#3""$

ý ? � ; @ @ ý 
 � ; � @ø � ø û � � Í ½ » º B É Î Í Ë Ê · É » � » · Æ Ç Í ý ? � ; @ @ ý 
 � ; � @

� � ¥ ¦ ¤   � � £ � ¡ � � �   ¦ ¢ � � � § £ �

¶ · ¸ ¹ º » ¼ ½ º ¾ ¾ ¾ ¿ À Á Â ¿ Â Ã Ä À · Å º Æ Ç È É ½ Ê Ë º ¼ Ì Å Í ½ Í Î Ì · Ï ¼ Í Æ ½ Ì º Å É Ë Ï
63

¨ © ª « ¬  ® © ¯ ° ±  ² ³  ´ ¬ ± ´ ¬ µ

È É Ê Ë Ì Í Î Ï Ì Ð Ñ Ò Ó Í Ô Õ Ö ×Ø Ì Ù Ð Ê Ó Ð Ú Ö Û Ü Ö Ý Þ Ô Õ Ö ×ß Ê Ì Ð Ë É È Ñ Ò É à É á â Ì á ã É á à Ì á Ë Ì Ðä Ó á å Ê Ó á Þ ß È



é ê ¯ ¬  ¬ © ° ë ë ë ë ë ë ë ë ë ë ë ë ë ë ì í í î ï ð é © ° ± µ ® © ñ ò ® ó ® ô õ ö ë ë ë ë ë ë ë ë ë ë ë ë ë ë ë

� æ O ç
0345

� æ K æ è � J é æ ê I } ë ì í î ï ð ñ
&g ò ë í ó d ñ ô ð õ ô ò õ
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Premium Choice Furnishing Selections*Actual colors, styles and sizes may vary and may be substituted depending upon availability.

You can liven up any event or display with our premium selection of seating options...

Lounge, Arm & Accent Chairs

Barcelona Chair

Colors:  Black / White 

Dims*:  30”L 31”D 35”H

Bicast Chair

Colors:  Black / White 

Dims*:  26”L 26”D 35”H

Classic Wood Sideshair

Colors:  wood tone 

Dims*:  26”L 26”D 35”H

Petalo Armchair

Colors:  Red / Orange 

Dims*:  30”L 31”D 35”H

Grand Modele Armchair 

Colors:  Black / White 

Dims*:  30”L 27.5”D 26”H

Modern Club Chair

Colors: White / Orange / Navy

Dims*:  30”L 27”D 30”H

Retro Sidechair

Colors: White / Green / Orange

Dims*:  22”L 22”D 31”H

Demask Accent Chair

Colors:  demask pattern 

Dims*:  30”L 27.5”D 26”H

Bucketeer Swivel Chair

Colors:  White 

Dims*:  30”L 31”D 35”H

Antique Arm Chair

Colors:  Black / White 

Dims*:  30”L 30”D 38”H

Contemporary S-Chair

Colors:  Black / White 

Dims*:  20”L 22”D 33”H

Lippa Swivel Armchair

Colors:  Black 

Dims*:  30”L 31”D 35”H
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Premium Choice Furnishing Selections*Actual colors, styles and sizes may vary and may be substituted depending upon availability.

You might as well have a seat... It is going to take you awhile to review all of your options...

Counter & Bar Stools

Waterfall

Colors:  Red-Orange

Seat Height:  19-29”

Dims*:  23-33”H x 16”W

Barbershop

Colors:  Chocolate

Seat Height:  19-29”

Dims*:  23-33”H x 18”W

Metropolitan

Colors:  White / Red

Seat Height:  19-29”

Dims*:  23-33”H x 16”W

Bombo

Colors:  White 

Seat Height:  19-29”

Dims*:  26-36”H x 16”W

Cusion Top

Colors:  White / Black

Seat Height:  28”

Dims*:  28”H x 12”W

Salon -n- Spa

Colors:  Clear

Seat Height:  19-29”

Dims*:  23-33”H x 18”W

Swivel Back

Colors:  White

Seat Height:  19-29”

Dims*:  23-33”H x 18”W

Metallic Back

Colors:  Silver Aluminum

Seat Height:  30”

Dims*:  38”H x 21”W

Vintage Round

Colors:  Black w/ Chrome

Seat Height:  30”

Dims*:  30”H x 16” Dia

Wireframe

Colors:  White w/ Chrome

Seat Height:  30”

Dims*:  32”H x 21”W

Drum

Colors:  Black

Seat Height:  24”

Dims*:  26H x 18” Dia

Spindle

Colors:  White 

Seat Height:  24”

Dims*:  24H x 18” Dia

7 8 9 : ; < 9 :
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Premium Choice Furnishing Selections*Actual colors, styles and sizes may vary and may be substituted depending upon availability.

Relax and unwind... You can rest easy by selecting any of our premium seating arrangements...

Casual Bench Style Seating

Illuminated Bench

Colors:  White Acylic

Dims*:  96”L 32”D 22”H

Half-Round Set

Colors:  Black

Dims*:  30”L 60”D 20”H

Curved Bench

Colors:  White 

Dims*:  84”L 33”D 22”H

Full Moon Seat

Colors:  White 

Dims*:  60”L 60”D 20”H

Square Bench

Colors:  White 

Dims*:  48”L 48”D 20”H

Half Moon Set

Colors:  White / Black / Red

Dims*:  72”L 72”D 36”H 

Sectional Bench

Colors:  Red 

Dims*:  84”L 24”D 22”H

Accent Bench

Colors:  White 

Dims*:  42”L 22”D 22”H
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Premium Choice Furnishing Selections*Actual colors, styles and sizes may vary and may be substituted depending upon availability.

Designed to seat more than one person, but always done with style and elegance...

Versatile Sofa Selections

Quarter Round Sofa

Colors:  Black / White 

Dims*:  84”L 33”D 34”H

Rococo Sofa

Colors:  White 

Dims*:  56”L 29”D 35”H

Z-Button Sofa

Colors:  Black 

Dims*:  78”L 30”D 28”H

Rounded Button Sofa

Colors:  White 

Dims*:  78”L 30”D 28”H

Grand Modele Sofa

Colors:  Black / White / Gray 

Dims*:  66”L 29”D 24.5”H

Illuminated Sofa

Colors:  White Acrylic 

Dims*:  56”L 28”D 32”H
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Premium Choice Furnishing Selections*Actual colors, styles and sizes may vary and may be substituted depending upon availability.

Versatile Sofa Selections (cont.)

Circles Sofa

Colors:  Red-White Pattern

Dims*:  61”L 33”D 33”H

Grand Modele Sofa

Colors:  Black / White / Gray 

Dims*:  66”L 29”D 24.5”H

Velvet Button Sofa

Colors:  Red

Dims*:  78”L 30”D 28”H

Red Button Sofa

Colors:  Red 

Dims*:  78”L 30”D 28”H

A-Button Sofa

Colors:  Red / White 

Dims*:  30”L 30”D 38”H

Classic White Sofa

Colors:  White 

Dims*:  72”L 30”D 34”H

Sit  down and stay  awhile...  Entice  your  v isitors  to  sit  back  and relax  in  style...
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Premium Choice Furnishing Selections*Actual colors, styles and sizes may vary and may be substituted depending upon availability.

We’re not  done yet...  We still  have plenty  more more for  you to  experience...

Loveseats and sofa variants

Forte Red & Black

Colors:  Red-Black Pattern

Dims*:  48”L 24”D 34.5”H

Illuminated Ottoman

Colors:  White Acrylic

Dims*:  18”L 18”D 18”H

Round Ottoman

Colors:  Black / White / Red

Dims*:  18”L 18”D 18”H

Classic Button Back

Colors:  Red

Dims*:  48”L 30”D 38”H

Cube Ottoman

Colors:  Black / White

Dims*:  18”L 18”D 18”H

4-Leg Ottoman

Colors:  Brown w/ Biege

Dims*:  21”L 21”D 20”H

Overstuffed Chair

Colors:  Chocoalte

Dims*:  48”L 42”D 32”H

Rounded Edges

Colors:  Black

Dims*:  48”L 30”D 33”H

2-Button Back

Colors:  White

Dims*:  48”L 30”D 33”H
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Premium Choice Furnishing Selections*Actual colors, styles and sizes may vary and may be substituted depending upon availability.

What are  you bringing  to  the table?...  Whatever  it  is,  we’ve got  you covered...

Bistro and Cocktail  Tables

Mushroom Cocktail

Colors:  White

Dims*:  32”H x 30” Dia

Windsome Cocktail

Colors:  Black / White / Clear

Dims*:  30”H x 32” Dia

Spectrum Cocktail

Colors:  White

Dims*:  30”H x 30” Dia

Modern Pub Table

Colors:  White w/ Chrome

Dims*:  32-42”H x 23.5” Dia

Glass Cocktail

Colors:  Glass w/ Chorme

Dims*:  30”H x 36” Dia

Metallic Cocktail

Colors:  Aluminum Silver

Dims*:  30”H x 30” Dia

Illuminated Cocktail

Colors:  Clear w/ White Acrylic

Dims*:  30”H x 30” Dia

Windsome Bistro

Colors:  White / Black 

Dims*:  40”H x 20” Dia

Spectrum Bistro

Colors:  White 

Dims*:  40”H x 20” Dia
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Premium Choice Furnishing Selections*Actual colors, styles and sizes may vary and may be substituted depending upon availability.

We provide tables for any occasion... Which style do you prefer for your display?..

Coffee Tables & End Tables

Illuminated Coffee

Colors:  White w/ Acrylic

Dims*:  62”L 36”D 18”H

Illuminated End Table

Colors:  White / Black / Red

Dims*:  18”L 18”D 20”H

Tripod End Table

Colors:  Black

Dims*:  18”L 18”D 20”H

Squared Coffee

Colors:  White w/ Acrylic

Dims*:  48”L 48”D 18”H

Black Glass Coffee

Colors:  Black w/ Chrome

Dims*:  38”L 22”D 16”H

Glass Grid Coffee

Colors:  Clear w/ Chrome

Dims*:  50”L 24”D 18”H

Pedestal End Table

Colors:  Clear w/ Chrome

Dims*:  18”L 18”D 22”H

2-Tier End Table

Colors:  Frosted w/ Chrome

Dims*:  18”L 18”D 26”H

Modern End Table

Colors:  Black w/ Chrome

Dims*:  20”L 20”D 18”H

Acyrlic End Table

Colors:  Clear

Dims*:  18”L 18”D 18”H
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Preferred Format(s) for Incoming Graphics

Logos: Vector-based files always work best to create large-format graphics and signage.

Graphics Supplied by Client: PDF files distilled at high resolution with fonts and graphics embedded are preferred as 

each individual graphic MUST be scaled to proper size and dimension for final output/printing.

Other file formats are accepted: Software Type of file

Adobe Photoshop: EPS (Raster Based), PSD, TIFF (PC/MAC)

Adobe Illustrator: EPS (Vector based), .AI (PC/MAC)

File Format

Where possible, use EPS or TIFF format. Although there are many graphic file formats to choose from, it is safest 

when printing to a PostScript device to use EPS for vector graphics and TIFF for raster/bitmap graphics.

Vector graphics are object-oriented files which contain drawing instructions and are used by applications such as 

Illustrator or Freehand. (99.9% of logos fall into the "Vector" category)  Fonts in these EPS files should be converted 

to “create outlines” or “convert to paths” this will eliminate the need to download the fonts for outputting.

Raster graphics are bitmapped files such as scans or screen shots. For TIFF files, be sure to have the correct amount 

of data in the file for the line screen which will be printed (see Digital Image Specifications). Use an image-editing

program such as Photoshop or Live Picture for TIFF files. Allow bleed for all graphics.

Resolution

Minimum resolution of 96 dpi at final output size is required. Internet Graphics downloaded or saved from Web pages 

are not acceptable for print products.  These graphics have low resolution images (usually 72 PPI), which are fine for 

screen display, but far below acceptable quality standards for print.

Color

All work submitted for digital color should be in the CMYK (Cyan/Magenta/Yellow/Black) mode; which is mode 

required for the printing process. Authors must ensure that color saturation-color balance is correct before sending 

files. If an RGB (Red/Green/Blue) file is submitted, dramatic color shifts can occur when we convert to CYMK. Be

aware that most desktop scanners, digital cameras, and video capture systems save files as RGB so it will be 

necessary for you to convert to CMYK. This can be accomplished in many ways, please consult your software 

manual for details . If your logo or graphics use Pantone colors, include the PMS color information.

Fonts

Include your screen and printer fonts when sending PC files. All fonts used must be postscript fonts. True Type 

fonts are not acceptable in a postscript environment. As a rule, always convert text to curves to eliminate font issues. 

If True Type fonts are used, they must be converted into pixels or outlines and the entire saved as an EPS or TIFF.

Size

Ensure your graphics are submitted in the correct dimensions and proportions. Include a sufficient amount of bleed.

Proof

Always supply a hard copy of the digital image being submitted. This allows us to double-check the image.

Accepted Media and Transfer Methods

CD-ROM

E-Mail for files 1mg. and smaller

1.44 MB floppy disks: Mac or PC format

Please submit materials on time. If materials arrive late, we may not have enough time to notify you about problems 

and your graphic may be printed incorrectly. If you have any questions, please call and ask. If a graphic does not 

meet the required specifications, the graphic may not appear as you expect it.
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